Writing Centre

Appointment Request
(To be completed with each request)
	Name:
	
	Student Number:
	

	UW E-mail:
	

	Other E-mail:
	

	

	Department or Course (you want tutoring in):
	

	Method:
	In-person
	On Zoom
	I have been to the Tutoring Centre before.
	Appointments:
	One
	Two

	
	(Bold)
	(Bold if it applies)
	
	(Bold)

	(N.B.: Times may necessitate a Zoom meeting (e.g., Tutor, Time, Day, etc.))
	
	(N.B.: Any further appointments in consultation with tutor.)

	discussing assignment □
topic/thesis □
style/voice/tone □
planning □
gathering/researching sources □
organization/coherence □
development/support □
citing/documenting □
plagiarism issue □
other topic:____________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​______________________________________________________________________

	Week of:
	
	

	
	(Month/Date)
	

	Selection

	MONDAY:
	

	TUESDAY:
	

	WEDNESDAY:
	

	THURSDAY:
	

	FRIDAY:
	

	SATURDAY:
	

	SUNDAY:
	

	

	Week of:
	
	

	
	(Month/Date)
	

	Selection

	MONDAY:
	

	TUESDAY:
	

	WEDNESDAY:
	

	THURSDAY:
	

	FRIDAY:
	

	SATURDAY:
	

	SUNDAY:
	

	

	Notes:
	

	

	

	REGULATIONS

	1. A week is Monday to Sunday. You are allowed two (2) one-hour appointments per week (exceptions might be made).
	2. A combination of two (2) “no-shows” and “cancellation, day of” will result in temporary suspension.

	3. Bold means bold one of the Method, Appointments, and Time of day selections
	4. Each day as a start time and a stop time so you can put in a range.

	Please Note: Any disrespect shown to our tutor will terminate the session (i.e., talking to another person, muting the microphone, sexist, or aggressive actions, etc.). Occasionally, we observe the tutors or we have the new tutors observe the experienced tutors as part of the Tutoring course. We will alert you to an observer's presence. If you feel disrespected during the session, please let us know immediately.


Please submit form to: k.doyle@uwinnipeg.ca
