@ THE UNIVERSITY OF
& WINNIPEG

UW — How to Remove an existing Department Mailbox - Mac
Login to Outlook

Click on Outlook -> Preferences
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Click on your <Department Mailbox>

(Note: this will have your department account name, below is just an example)

Then click on the minus sign at the bottom of the screen to remove the account

® ® © Accounts

Default Account
» testcarmine@uwi...
testcarmine@uwinnipeg.ca

When prompted, click on Sign Out
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Are you sure you want to sign out
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All items in this account will be removed
from your computer. If you have copies
of messages or other items on the mail
sarver, the copies will not be affected.
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Click on the red circle to close this window

@D Accounts

Default Account

o testcarmine@uwi... testcarmine@uwinnipeg.ca

Office 365

testcarmine@uwinnipeg.ca

Account description: testcarmine@uwinnipeg.ca

Personal information

Full name: Test Carmine

E-mail address: testcarmine@uwinnipeg.ca

Microsoft sync technology
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