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1.0 Policy Purpose 
This Policy describes the process by which University Policy and Procedures will be initiated, 
developed, approved, reviewed, and communicated.  

2.0 Definitions  
The following definitions apply to terms as they are used in this Policy:  

2.01 Comprehensive Revision: changes to a Policy that are substantive in nature and not 
editorial revisions;  

2.02 Responsible Designate: the President and Vice-Chancellor, Vice-President, or Associate 
Vice-President responsible for a Policy; 

2.03 Editorial Revision: changes to a Policy that do not affect the Policy’s rules, principles, or 
intent (e.g., position or department title changes, typographical errors such as punctuation 
or spelling, adding references, the numbering of Policies and Procedures, and other 
modifications that are of a non-substantive nature);  

2.04 Policy: a broad, written statement of philosophy, principle, and direction that provides clear 
guidance and assistance for decision-making; 

2.05 Procedure: a statement that prescribes specific actions to be taken, most often to conform 
to established Policies;  

2.06 Senior Administration: a senior group of administrators. This group  consists of the 
President, Vice-Presidents, Associate Vice-Presidents, the University Secretary, and the 
Chief Executive Officer of the University of Winnipeg Community Renewal Corporation. 

2.07 University: the University of Winnipeg as defined in The University of Winnipeg Act.  
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2.08 UW Community: students, employees, anyone holding a University appointment, post-
doctoral fellows, visiting scholars, visitors, anyone contractually required to abide by 
University Policies, anyone volunteering with a University program or activity, students of 
the Collegiate, members of the Board of Regents and Senate, and anyone who resides on 
University property.  

3.0 Scope  
This Policy applies to all University Policies, including existing and new Policies.   

4.0 Policy Elements 
4.01 Principles and Approach  

4.01.1 The University of Winnipeg is located on Treaty One Territory and the Homeland 
of the Red River Métis. We acknowledge these are the traditional lands of the 
Anishinaabeg, Ininiwak, Anishininiwak, Oceti Sakowin, and Michif (Métis) Peoples, 
that our water is sourced from Shoal Lake 40 First Nation in Treaty Three Territory, 
and that most of our hydro-electricity comes from Treaty Five Territory in northern 
Manitoba.   

4.01.2 University Policy advances the institutional mission by supporting effective 
governance and management practices; reinforcing actions and relationships 
consistent with the University’s core principles; ensuring compliance with 
applicable laws and regulations; promoting operational efficiency; and protecting 
the health and safety of the UW Community. Policies written to serve these ends 
can never be value-neutral as they inevitably function to shape access, 
participation, and institutional culture. As such, Policy development at the 
University shall be explicitly anchored to advancing equity, diversity, and inclusion 
by identifying and addressing systemic barriers affecting students, staff, and 
faculty. This includes acknowledging the ongoing impacts of colonialism, racism, 
ableism, gendered discrimination, and other forms of structural inequity, and 
ensuring that Policy does not reproduce these harms. To achieve both its 
operational and transformative purposes, the development of Policy shall be 
grounded in transparent processes, meaningful consultation, and ongoing 
evaluation, centering the voices and lived experiences of the UW Community, and, 
most specifically, those from equity-deserving groups.  

4.01.3 University Policies and Procedures shall be developed in a manner that is 
consistent with and advances the critical importance of reconciliation and the Calls 
to Action outlined in the Truth and Reconciliation Commission of Canada, as well 
as the Calls for Justice articulated in the National Inquiry into Missing and 
Murdered Indigenous Women and Girls Final Report. Consultation and 
collaboration with internal and external Indigenous communities shall be a 
component of this work wherever possible.  

4.02 Approval Authority 

4.02.1 Policies and Procedures at the University of Winnipeg require approval from 
different bodies: the Board of Regents; Senate; and Senior Administration.    

a) The Board of Regents is the governing body of the University responsible for 
the review and approval of Policy not assigned to Senate, in accordance with 
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section 12(1) of The University of Winnipeg Act. As per section 10(2) of the 
Board of Regents General Bylaw  No. 1/2010, the Board reserves authority for 
University Policy related to strategic planning, financial accountability, and the 
image of the University, but delegates to Senior Administration authority for all 
other University Policy under its purview. 

b) Senate is the governing body of the University responsible for the review and 
approval of academic Policies in accordance with section 24(1) of The 
University of Winnipeg Act. 

c) Senior Administration is the governing body of the University responsible for 
the review of Policy delegated to this body from the Board of Regents or 
Senate, as well as any Policy directing the general administration of the 
University as delegated to other members of Senior Administration by the 
President of the University as per section 29 of The University of Winnipeg 
Act.  

4.03 Roles and Responsibilities 

4.03.1 All Policy shall have a Responsible Designate responsible for a given Policy or 
Procedures. The Designate is responsible for:  

a) the content of Policy and Procedures;  

b) the interpretation of Policy and Procedures;  

c) regular review of Policy and Procedures, which includes reconciliation of the 
Designate’s Policy and Procedures where applicable; and  

d) ensuring implementation of Policy within the Designate’s area of responsibility.  

4.03.2 The Office of the University Secretary is responsible for:  

a) developing and implementing the Policy framework;  

b) managing the stewardship of all new, revised, or rescinded Policy through the 
development, review, and approval phases in accordance with the Policy 
framework;  

c) developing Policy and Procedures through an intersectional equity lens that is 
consistent with and advances the University’s mission statement and related 
commitment to the “values of human dignity, equality, non-discrimination and 
appreciation of diversity”;  

d) assisting the Designate with development, drafting, consolidation, and 
rescission of Policies and Procedures;  

e) assisting the Designate with presenting Policy and Procedures to Senior 
Administration for approval and classification in accordance with section 4.02; 

f) facilitating consultation on University Policy and Procedures in accordance 
with section 10(4) of the Board of Regents General Bylaw No. 1/2010, as well 
as section 9.02.1 of the University of Winnipeg Faculty Association Collective 
Agreement;  

g) managing the consultations with the UW Community regarding Policy on the 
website;  
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h) maintaining the University’s Library of Policies;  

i) keeping an inventory of current University Policies and Procedures;  

j) identifying gaps in this inventory; and 

k) ensuring there is a legal review of Policy, where required.  

4.03.3 Members of the UW Community are responsible for familiarizing themselves with 
and complying with University Policies and Procedures. 

4.04 Review, Revision, and Rescindment  

4.04.1 University Policy and Procedures shall undergo a review every five years, but may 
be reviewed at any time as needed.  

4.04.2 All Procedures associated with a Policy must undergo the same approval and 
review process as a Policy.  

4.04.3 Comprehensive Revisions to existing Policy or Procedures require the same level 
of approval as new Policy and Procedures.  

4.04.4 Editorial Revisions can be approved by the Designate, as required, provided such 
changes do not substantively affect the University Policy or Procedures. The 
Designate is responsible for ensuring the approval body is made aware of any 
Editorial Revisions. 

4.04.5 All requests to rescind a Policy or Procedure must be approved by the relevant 
approval body.  

4.04.6 The Office of the University Secretary will archive and maintain all versions of 
Policies and Procedures that are revised or rescinded.  

4.04.7 Revision, rescindment, and approval actions will be noted in the history section of 
the Policy. 

4.05 Expedited Policies  

4.05.1 In extraordinary circumstances relating to a change in federal or provincial law, the 
President & Vice-Chancellor may enact, suspend, or revise a Policy without prior 
approval by or consultation with the appropriate governing/approval body which 
would otherwise be required. Any Policy put into effect, suspended, or revised in 
such a manner must subsequently proceed through the normal review, 
consultation, and approval process as set out in this Policy. 

4.06 Relationship to Collective Agreement 

4.06.1 Where a University Policy or Procedures conflict with any existing collective 
agreement, the provisions of the agreement will prevail.  

4.07 Relationship to Local Unit Policy or Procedures 

4.07.1 Faculties and other academic and administrative units may establish local unit 
policy or procedures, but such policy or procedures may not contradict University 
Policies or Procedures. 

5.0 Relevant Legislation 
• The University of Winnipeg Act 
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6.0 Related Policies, Procedures and Institutional Documents 
• This Policy relates to all University Policies and Procedures.  
• The University of Winnipeg and UWFA Collective Agreement, 2020-2027 

https://www.uwinnipeg.ca/hr/docs/uwfa/uwfa-ras-2020-2027-final-2024-05-01.pdf
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