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PURCHASING SERVICES

(204)786-9701  (204)786-9175

FURNISHINGS/EQUIPMENT & RENOVATIONS

FOR ALL FURNISHINGS/EQUIPMENT PURCHASES AND RENOVATION PROJECTS EXCEEDING $25,000 AND WHERE THE ECONOMIC LIFE OF THE PURCHASE IS IN EXCESS OF ONE (1) YEAR.

Date:       
Equipment or Project Name:       
Budget Year: 
New  FORMCHECKBOX 
  
Replacement  FORMCHECKBOX 

Detailed description of Furnishings/Equipment or Project:

	     


Reason for expenditure:

	     


Life Expectancy of the Equipment or Project:  
A) Base Cost (CDN Funds):  $0.00
B) PST (if applicable):  $     
C) GST (if applicable):  $     
D) Delivery/Freight (or indicate if included in base cost): $     
E) Annual Maintenance Cost (if applicable):  $      
F) Associated ARO (Asset Retirement Obligation) costs (if applicable):  $     
Operating Funds Available YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 

Total Landed Cost in CDN Funds (Total lines A through E):  $     
Funds available
YES   FORMCHECKBOX 
 NO  FORMCHECKBOX 

Budget Account #       
REQUESITIONING DEPARTMENT








     
Requisitioner (Lead Researcher/Manager/Supervisor)

Date (mm/dd/year)
APPROVALS








     
Faculty Dean/Chair/Vice President


Date (mm/dd/year)







     
Comptroller, Financial Services
Date (mm/dd/year)

ORIGINAL TO BE SUBMITTED TO PURCHASING SERVICES ATTACHED TO THE REQUISITION AND ANY SUPPORTING DOCUMENTATION (QUOTATIONS, ETC.).  A PURCHASE ORDER WILL NOT BE ISSUED WITHOUT THIS COMPLETED FORM
Revised December 2020

