
How to use the Accessibility Services Instructor Web Portal to: 

VIEW ACCOMMODATION LETTERS FOR PACE COURSES 

from students registered with AS who have requested them  

STEP 1 

 

As soon as an Accommodation Letter request has been approved by AS for a stu-

dent, you will receive a copy by e-mail from the student and cc’d to a designated 

PACE coordinator/advisor. 

 

Your students’ Letters are also available to you online at the Instructor Web Portal, 

which will need your WebAdvisor username and password to log in.  

 

If you are unsure of your WebAdvisor account login information, you may need to 

contact the Technology Service Desk. 

 

This is a secure platform that has been tested with TSC, reviewed by the Privacy 

office, and is currently used by a number of colleges and universities across North 

America.  

 
 

https://clockworkweb.uwinnipeg.ca/ClockWork/user/instructor/login.aspx
http://techsolutions.uwinnipeg.ca


STEP 2 

 

Once you have logged in, you will be directed to a page that summarizes the pur-

pose of the website and the data contained within it.  

Select “Accommodation letters” from the toolbar at the top. 

STEP 3 

 

You will be presented with a list of students in your University of Winnipeg or PACE 

courses whose requests for Accommodation Letters have currently been approved. 

 

Click on the “View letter” link next to one of them for more information. 

 



STEP 4 

 

You may either: 

- download the letter in PDF format (to open in Adobe Reader),  

or  

- preview the letter online in HTML format (recommended for most users, especially 

if browsing from a mobile or other device without Adobe Reader). 

Partial example of a letter previewed in HTML format: 

https://get.adobe.com/reader


STEP 5 

 

Once you have either previewed or downloaded the student’s letter, check the box 

and click the “Submit” button at the bottom of the web page to acknowledge re-

ceipt. 

STEP 6 

 

You may either: 

- log out  

or  

- return to the “Accommodation letters” page at any time to repeat the previous 

steps to review any remaining letters and the corresponding instructions within 

each.  


