GRADUATE STUDIES

IMPORTANT NOTES

Updated April 24, 2015

New to the University

1. Catalog/Academic Calendar Year

As part of the implementation of an automated Degree Audit system, students now need to have the “catalog year” identified for
which they will be following the curriculum for their program, as prescribed in the Academic Calendar for that year. The catalog year
runs from September to August; the 2015-16 catalog year runs from September 2015 to August 2016. Students will automatically
be assigned the catalog year of their admission to the University, and can choose to change to a different catalog year later if
subsequent curriculum changes are advantageous to their program

2. Graduate Academic Calendar
The Graduate Studies Faculty is publishing a separate Academic Calendar for 2015-16.

ACADEMIC TERMS - The University of Winnipeg offers courses in three terms. The Fall and Winter terms each have 12 weeks of
classes and 2 weeks of evaluation. A full course (6 credit hours) is normally taught over two terms and a half course (3 credit
hours) over one term. However, a course may also be taught in a condensed or expanded time frame. The Spring term has 8
weeks of class and there is a Summer session during the months of July and August.

FIPPA and PHIA - The Freedom of Information and Protection of Privacy Act (FIPPA) and The Personal Health Information Act
(PHIA) both apply to The University of Winnipeg. The Vice-Presidents of the University have responsibility for the implementation
and oversight of all matters related to both pieces of legislation. Should any of the university’s policies conflict with FIPPA or PHIA,
the provisions of FIPPA or PHIA shall prevail unless otherwise expressly provided for at law.

LOSS OF SERVICE - No liability shall be incurred by The University of Winnipeg for loss or damage suffered or incurred by any
student or third party as a result of delays in or termination of services, courses or classes by reason of: acts of God, fire, floods,
weather, riots, wars, strikes, lock-outs, damage to University property, financial conditions, or other happenings or occurrences
beyond the reasonable control of the University.

NATIONAL DAY OF ACTION AND REMEMBRANCE OF VIOLENCE AGAINST WOMEN - In recognition of the “National Day of
Action and Remembrance of Violence Against Women,” The University of Winnipeg Senate passed a motion that on December 6:
there be academic amnesty for assignments, papers, participation marks, and attendance marks for that date; that no tests or
exams be held after 3:30 p.m. on that date; and that classes operate on a normal schedule on that date.

RELIGIOUS HOLIDAYS- Students may choose not to attend classes or write examinations on holy days of their religion, but they
must notify their instructors at least two weeks in advance. Instructors will then provide opportunity for students to make up work or
examinations without penalty. On the recommendation of The Senate, a list of religious holidays is included below.

Religious Event Religion 2015-16 DATES
Chinese New Year Buddhist Feb 19, 2015
Magha Puja Buddhist March 5, 2015
Good Friday Christian April 3, 2015
Passover Jewish April 4-11, 2015
Easter Christian April 5, 2015
Easter Monday Christian April 6, 2015
Baisakhi Sikh April 14, 2015
Visakha Puja Buddhist May 4, 2015
Shavuot Jewish May 24-25, 2015
Ramadan Muslim June 18-July 17, 2015
Asalha Puja Day Buddhist July 2, 2015
Obon Buddhist July 13, 2015
Lailat Ul Qadr Muslim July 13, 2015
Eid al Fitr Muslim July 18-21, 2015
Krishna Janmashtami Hindu Sept 5, 2015
Rosh Hashanah Jewish Sept 14-15, 2015
Yom Kippur Jewish Sept 23, 2015
Eid al Adha Muslim Sept 23-26, 2015
Navaratri Hindu Oct 13-21, 2015
Day of Ashura Muslim Oct 23, 2015
Diwali Hindu Nov 11, 2015




Guru Nanak Dev Sahib Birthday Sikh Nov 25, 2015
Hanukkah Jewish Dec 7-14, 2015
Mawlid an Nabi Muslim Dec 23, 2015
Christmas Christian Dec 25, 2015
Chinese New Year Buddhist Feb 8, 2016
Magha Puja Buddhist March 23, 2016
Good Friday Christian March 25, 2016
Easter Christian March 27, 2016
Easter Monday Christian March 28, 2016
Baisakhi Sikh April 14, 2016
Passover Jewish April 23-30, 2016
Visakha Puja Buddhist May 15, 2016
Shavuot Jewish June 12-13, 2016

http://www.interfaithcalendar.org/

SMOKING - The University of Winnipeg is a non-smoking environment.

IMPORTANT NOTICE AND DISCLAIMER

The information in the University’s 2015-2016 Graduate Academic Calendar, posted on the University’s website, is considered the
final and accurate authority on all academic matters. If there are differences between any published documents and the posted
Calendar, the posted Calendar will be considered the authority.

The contents of this Calendar reflect the intentions of the University at the time of posting, with respect to the matters it contains.
THE UNIVERSITY EXPRESSLY RESERVES THE RIGHT TO DEVIATE FROM WHAT APPEARS IN THE CALENDAR, including
both content and scheduling, in whole or in part, and including, without limiting the generality of this disclaimer, the right to revise the
content of, and to cancel, defer, reschedule or suspend, in whole or in part, the scheduling of particular periods of instruction,
courses, or programs, and the academic program of the University, and to alter, accelerate or defer fees and charges, and to do any
or all of the above either in order to serve what the University considers to be the best interests of the academic or student
community or of the University itself, or because of any circumstance or occurrence, whether occurring by or through the wilful act or
negligence of the University, or otherwise and whether or not beyond the reasonable or other control of the University, and as a
result of circumstances or occurrences including financial resources, natural catastrophe or disaster, the health, safety and well-
being of the employees or students of the University, labour disagreements or disputes, slow-downs, work-stoppages, and strikes.
THE UNIVERSITY DOES NOT ACCEPT, AND EXPRESSLY DISCLAIMS, ANY OR ALL RESPONSIBILITY OR LIABILITY to any
person, persons or group, for any loss, injury, damages or adverse effect, either direct or indirect, consequential or otherwise,
arising out of any one or more of such deviations. The University disclaims liability to any person who may suffer loss as a result of
reliance upon any information contained in this Calendar.

Each and every of the subsequent provisions contained in this Calendar, and the relationship, both legal and otherwise, between the
University, and its students, is expressly subject to and governed by the above provisions.

The Office of the Registrar will assist students with any questions or problems which might arise concerning the interpretation of
academic regulations. It is, however, the responsibility of students to see that their academic programs meet the University's
regulations in all respects.



GRADUATE STUDIES

DATES FOR THE 2015-2016 ACADEMIC YEAR

Updated June 23, 2015

July 2015 September 2015
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Jul 1 CANADA DAY: University closed. Sep 1l Application due date to begin program in January
for the following programs: Master of Arts in

Jul 1- Registration period for the 2015-2016 Fall, Cultural Studies; Master of Arts in Indigenous

Aug 31 Fall/Winter and Winter Terms for all programs Governance; Master of Arts in Environmental,

excluding MFT. Resource, and Development Economics (ERDE);

Master of Science in Applied Computer Science

Jul 1- Registration period for the 2016 Winter Term for and Society; Master of Science in Bioscience,

Jans all programs excluding MFT. Technology and Pu'bllc Policy-Masters-in

Jul 1- Registration period for MFT program for the ) .

Aug3l  2015-2016 Fall, Fal/Winter and Winter Terms Sep Period when 2015-2016 Fall and Fall/Winter Term

1-22 course registration, course adds/drops and section
changes occur. Registration in all courses will be
subject to space availability.

(Regular Status).

Jul 20- Registration period for MFT program for the 2015

Aug 31 Fall Term only (Undeclared Status). Sep 7 LABOUR DAY: University closed

Sep 9 LECTURES BEGIN for the 2015 Fall Term.

Sep 22 FINAL DATE to pay fees without a late payment
August 2015 fee being charged for all courses which begin in
the 2015 Fall and Fall/Winter Terms.

SUN MON [ TUE WED | THU FRI SAT

Sep 30 Application due date to begin programs in Winter

1 in the United Centre for Theological Studies.

2 3 4 5 6 7 8
October 2015
9 10 11 12 13 14 15
16 17 18 19 20 21 22 SUN MON | TUE WED | THU FRI SAT
23 24 25 26 27 28 29 ! 2 3
30 31 4 5 6 7 8 9 10
11 12 13 14 15 16 17
Aug 3 CIVIC HOLIDAY: University closed. 18 19 20 21 22 23 24
Aug 15  FINAL DATE for receipt of applications for 25 26 27 28 29 30 31
graduation from candidates who expect to

graduate in October 2015. Applications received

after this date may be treated as applications to Oct2  FINAL DATE for government student aid

receive the degree in absentia. recipients on the fee deferral list to pay fees
without a late payment fee being charged for all
courses which begin in 2015 Fall and Fall/Winter
Terms.

Oct12 THANKSGIVING DAY: University closed.
Classes normally scheduled for this day will be
held on Wednesday, December 2, 2015.



Oct 16  Annual Fall Convocation for the conferring of Dec 3 Classes held on this day are in place of classes
degrees. on Wednesday, November 11, 2015 and will be

scheduled in accordance with a Wednesday

Oct29  FINAL DATE to withdraw without academic schedule
penalty from courses, which begin in September
and end in December of the 2015 Fall Term. Dec The Fall Term evaluation period for final items of

8-21 work for this term which can include scheduled
tests, exams, or the submission of papers or
projects.

November 2015

Dec 23 University closed from Dec 23, 2015 until

SUN MON | TUE WED | THU FRI SAT January 1, 2016.

1 2 3 4 5 6 7 January 2016
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29 30 10 11 12 13 14 15 16
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Nov 2-  Registration period for MFT program for the 2016

Jan5  Winter Term only (Undeclared Status). 24 25 26 27 28 29 30

31

Nov 11 REMEMBRANCE DAY: University Closed.

Classes normally scheduled for this day will be Jan 4 University opens
held on Thursday, December 3, 2015. Y opens.

Nov15 FINAL DATE for receipt of applications for Jan5 LECTURES BEGIN for the 2016 Winter Term.
graguano_n fll':ong candlgg:tltzs who expect to Jan Period when 2016 Winter Term course
graduate in February : 6-18 registration, course adds/drops and section

changes occur. Registration in all courses will be
December 2015 subject to space availability.

Jan 15 Application due date for Joint Masters programs

SUN MON | TUE WED | THU FRI SAT with the University of Manitoba: History, Peace

and Conflict Studies, Public Administration , and
1 2 3 4 5 -
Religion.

6 ! g o e = 12 Jan 18 FINAL DATE to pay all fees for the 2016 Winter

13 14 15 16 17 18 19 Term without a late payment fee being charged.

penalty from courses which begin in September

27 28 29 30 31 2015 and end in April 2016 of the 2015-2016

Fall/Winter Term.
Dec 1 LECTURES END for the 2015 Fall Term except
for courses which have classes in lieu of P ; ;
e Jan 30 Application due date to begin programs in
Thanksgiving and Remembrance Day. Spring/Summer in the United Centre for
L ) . Theological Studies.
Dec 1 Application due date to begin program in May for
the following programs: Master of Arts in Cultural
Studies; Master of Arts in Indigenous
Governance; Master of Arts in Environmental,
Resource, and Development Economics (ERDE);
Master of Science in Applied Computer Science
and Society; Master of Science in Bioscience,
Technology and Public Policy;-Masters-in
DevelopmentPractice
Dec 2 Classes held on this day are in place of classes

on Monday, October 12, 2015 and will be
scheduled in accordance with a Monday
schedule




February 2016

March 2016

SUN MON [ TUE WED | THU FRI SAT SUN MON | TUE WED | THU FRI SAT
1 2 3 4 5 6 1 2 3 4 5
7 8 9 10 11 12 13 6 7 8 9 10 11 12
14 15 16 17 18 19 20 13 14 15 16 17 18 19
21 22 23 24 25 26 27 20 21 22 23 24 25 26
28 29 27 28 29 30 31
Feb 1 Application due date to begin program in Mar 1 Registration (excluding MFT) commences for 2016
September for the following programs: Master of Spring/Summer Term with end dates dependent
Arts in Cultural Studies; Master of Arts in on course start dates.
Indigenous Governance; Master of Arts in
Environmental, Resource, and Development Mar 1 FINAL DATE to withdraw without academic
Economics (ERDE); Master of Science in Applied penalty from courses which begin in January 2016
Computer Science and Society; Master of Science and end in April 2016 of the 2016 Winter Term.
in Bioscience, Technology and Public Policy;
Master's in Development Practice. Mar 25 GOOD FRIDAY: University closed.
Classes normally scheduled for this day will be
Feb 1 Application due date for application to the Masters held on Tuesday, April 5, 2016.
in Marriage and Family Therapy program.
Feb 1- Registration period for MFT program for the 2016
Mar 31  Spring/Summer Term (Regular Status).
April 2016
) . SUN | MON | TUE WED THU FRI SAT
Feb 5 FINAL DATE for government student aid recipients
on the fee deferral list to pay all fees for the 2016 1 2
Winter Term without a late payment fee being
charged. 3 4 5 6 7 8 9
Feb 8 Annual Winter in Absentia Convocation for the 10 11 12 13 14 15 16
conferring of degrees.
17 18 19 20 21 22 23
Feb Mid-term reading week. No classes.
14-20 24 25 26 27 28 29 30
Feb 15  FINAL DATE for receipt of applications for
graduation from candidates who expect to Aprl LECTURES BEGIN for the 2016 Spring/Summer
graduate in June 2016. Applications received after Term
this date may be treated as applications to receive '
the degree in absentia. Apr Course change period for MFT program for the
1-11 2016 Spring/Summer Term
Feb 15 LOUIS RIEL DAY: University closed.
Apr4 LECTURES END for the 2016 Winter Term, except
Feb23-  Registration period for MFT program for the 2016 for courses which have classes in lieu of Good
Mar 31  Spring/Summer Term (Undeclared Status). Friday.
Apr5 Classes held on this day are in place of classes on
Friday, March 25, 2016 and will be scheduled in
accordance with a Friday schedule
Apr The Winter Term evaluation period for final items of
8-21 work for this term which can include scheduled
tests, exams, or the submission of papers or
projects.
Apr 11 FINAL DATE to pay fees for MFT program without
late payment fee being charged in the 2016 Spring
Term.
Apr 30 Application due date to begin programs in Fall in the

United Centre for Theological Studies.




May 2016

August 2016
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29 30 31 28 29 30 31
May 23 VICTORIA DAY: University closed. Augl  CIVIC HOLIDAY: University closed.
Aug 15 FINAL DATE for receipt of applications for
June 2016 graduation from candidates who expect to
graduate in October 2016. Applications received
SUN MON | TUE WED | THU FRI SAT after this date may be treated as applications to
receive the degree in absentia.
1 2 3 4
5 6 7 8 9 10 11 September 2016
12 13 14 15 16 17 18 SUN MON | TUE WED |THU FRI SAT
19 20 21 22 23 24 25 1 2 3
26 27 28 29 30 4 5 6 7 8 9 10
11 12 13 14 15 16 17
Junl FINAL DATE for government student aid recipients
on the fee deferral list, to pay fees without a late 18 19 20 21 22 23 24
payment fee being charged for all courses which
begin in 2016 Spring/Summer. 25 26 27 28 29 30
TBA Annual Spring Convocation for the conferring of . . .
degrees iﬁ Ar%s and Science, Business and ’ Sepl %Applr:caftl(l)ln due date to begin prografm in January
: .. " or the following programs: Master of Arts in
Economics, Kinesiology, Education and Theology. Cultural Studies; Master of Arts in Indigenous
Governance; Master of Arts in Environmental,
July 2016 Resource, and Development Economics (ERDE);
uly Master of Science in Applied Computer Science
SUN | MoN Tue | wep THU FRI SAT and Society; Master of Science in Bioscience,
Technology and Public Policy; Master's in
1 2 Development Practice
3 4 5 6 7 8 9 Sep5 LABOUR DAY: University closed.
Sep 30 Application due date to begin programs in Winter
10 1 12 13 14 1 16 in the United Centre for Theological Studies.
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31
Jul 1 CANADA DAY: University closed.




GLOSSARY

Updated May 25, 2015
-A/B-

Academic Calendar: This annual publication provides key information for students on many aspects of their studies at The
University of Winnipeg, including general regulations, degree requirements, grading policies, and course descriptions. Starting in
2015, the University will produce two separate documents: a Graduate Academic Calendar and an Undergraduate Academic
Calendar. Both documents can be found on the University’s website and are available in print form through the Graduate Studies
Office or Student Central respectively.

Academic Misconduct: This refers to dishonest student behaviours that subvert academic standards. Examples include, but are
not limited to plagiarism, cheating, improper research/academic practices, obstruction of the academic activities of another,
impersonation, falsification or unauthorized modification of an academic record, aiding and abetting academic misconduct. See
Regulations and Policies in the Calendar.

Admission: The process of applying to and providing the necessary documentation to enroll in a degree credit program at The
University of Winnipeg.

Alumni: Graduates of University degree programs and PACE (Professional, Applied and Continuing Education) certificate and
diploma programs are collectively called alumni. Upon graduation, these students automatically become members of the Alumni
Association. Students who have successfully completed 30 credit hours of degree-credit courses may apply for Associate
Membership.

Appeal: An avenue of recourse available to students who wish to seek redress for what they deem to be an unfair decision of a
faculty member or the University administration, or to obtain exemption from a policy or regulation. Appeal procedures are outlined
in Regulations and Policies in the Calendar. Examples include deferred exams, incomplete term work and grade appeals.

Audit: An audit student is someone who has paid a reduced fee and has been granted permission by the instructor and department
to sit in on a course. An audit student may not participate in the class, except by invitation of the instructor, and is not entitled to
write tests or exams, to have work graded, or to receive course credit.

-C-

Catalog Year: The year of the Academic Calendar containing the requirements a student must complete to earn a degree. Because
degree requirements may change over time, a student may elect to change the catalog year to utilize requirements from newer or
older calendars that fit best with their academic record. Students may not select a catalog year from years prior to the year of their
admission to The University of Winnipeg.

Challenge for Credit: A method through which a student may, with appropriate evidence and documentation, be able to obtain
credit based on an assessment of their informal and non-formal learning . PLAR or ‘challenge for credit’ procedures are outlined in
the Regulations and Policies section of the Academic Calendar. For more information, contact Adult Learner Services.

Chair: The head of an academic department.
Collegiate: The division of the University which offers a Grades 9 — 12 high school program.

Contact Hours: This term refers to the total number of hours of instruction for a specific course. This number includes weekly
lectures, labs, and tutorials, as well as any other scheduled requirements.

Continuing Student Status: In Graduate Studies, this term, also called “continuance,” status refers to students who do not
complete their degree within the allotted number of terms appropriate to their full-time or part-time designation and who pay the
corresponding fees for maintaining this status.

Convocation: The ceremony at which degrees are conferred upon students, after which they are called graduates or alumni.
Coordinator: The head of an interdisciplinary program or department unit.

Corequisite: A specific course or requirement which must be undertaken at the same time as a prescribed course, if it has not
already been completed.

Credit Hours: The “weight” of a course reflecting the amount of class time. Most courses are valued at 6 credit hours (three lecture
hours per week for TWO terms) or 3 credit hours (three lecture hours per week for ONE term). The number of credit hours is noted
in brackets after the course number. Example: PSYC-1000(6) Introductory Psychology is worth 6 credit hours. A student must
successfully complete a specified total number of credit hours as part of meeting degree requirements. For example: 90 credit hours
must be completed for a three-year BA. A student must also successfully complete a specific number of credit hours in the Major
subject. See Degree and Major Requirements as well as Areas of Study in the Academic Calendar.



Cross-listed: A course which is cross-listed by two academic departments (e.g. MATH and STATS; HIST and CLAS; ECON and
BUS) relates in content and perspective to both disciplines. As such, it may be offered under either department’s course number. A
cross-listed course may be used to partially meet the Major requirements of either department, regardless of the course number at
the time the course was successfully completed. Note: There are a few courses cross-listed by three departments (for example,
UIC, IS and BUS).

-D-
Dean: The administrative head of an academic unit at the University.

Deferred Exam: The opportunity granted to a student by the Senate Appeals Committee or an academic department to write a final
exam or final test at an alternate time from the scheduled date. Appeal procedures are outlined in Regulations and Policies of the
Academic Calendar.

Discipline: A branch of knowledge or learning.

Drop/Withdrawal: A student may choose to drop, or withdraw voluntarily from any course, up to and including the designated
voluntary withdrawal deadline for that course. (See “Course Drop Information” and “Course Withdrawal Schedule” on the website
for details.) The University may withdraw a student involuntarily from a course due to non-payment of fees, unacceptable
classroom behaviour, or other issues.

-E-

Elective: A course not prescribed by the requirements of a program, but acceptable within that program and chosen by the student
with the approval of their Graduate Program Advisor.

Experiential Learning: Uses direct experience and reflection on that experience as a means of learning. It includes activities such
as co-ops, practica, internships, fieldwork, service learning and PLAR.

Experimental Courses: New courses offered by departments on a trial basis to gauge interest in particular topics. In the Academic
Calendar, descriptions of experimental courses are included at the end of each department’s section.

-F-
Faculty Members: The teaching and research staff of the University.

Faculty: A Faculty is a division of the University. The University of Winnipeg has the Faculties of Arts, Business and Economics,
Education, Graduate Studies, Kinesiology, and Science.

Fee Payment Schedule: This term refers to the schedule of fee payment dates and deadlines for students. The dates are set by
Financial Services and are not negotiable.

FIPPA: The acronym for the Freedom of Information and Protection of Privacy Act of the Government of Manitoba.

Formal Learning: occurs within an educational institution, in the presence of a knowledge expert with an established curriculum to
be completed within a specified time toward a credential, such as: courses completed at universities, colleges and extended and
continuing education departments.

Full-Time Student: In Graduate Studies, full-time students are students who: 1) are pursuing their studies as a full-time
occupation; 2) identify themselves as a full-time student; and 3) plan to complete the program within the designated number of terms
permitted for full-time students and do not exceed these limits. In a one-year Master's program, students are permitted three (3)
terms to complete all degree requirements, plus one (1) additional term if they are doing a thesis. In a two-year Master's program,
students are permitted six (6) terms to complete all degree requirements, plus one (1) additional term if they are doing a thesis.
*Note: Individual programs may have their own policies which prescribe a shorter period of time (fewer number of terms) within
which full-time students must complete their program of study.

-G-
Grade Point: The numerical value given to an alphabetical letter grade used in the assessment of academic performance.

Grade Point Average: A numerical index of performance, the Grade Point Average or GPA is calculated by dividing the number of
weighted grade points achieved by the number of credit hours successfully completed. A cumulative GPA is based on all course
attempts for which grades were received. The graduation GPA is based only on those courses which are presented for graduation
(e.g., the best 90 credit hours for a 3-Year Degree that satisfy degree requirements, excluding failed courses and using the best
grade in any course that was repeated).

Graduate Program: A program of studies that leads a student to a Master or Doctoral degree.
Graduate Program Advisor: Every graduate student must have an advisor who is a tenured or tenure-track faculty member at the

University of Winnipeg. The Graduate Program Advisor is the primary contact and the person responsible for guiding a graduate
student through their studies at the University of Winnipeg. The Graduate Advisor shall: 1) assist students with planning a program



of study; 2) ensure that students are aware of all general regulations, program requirements, and degree regulations of the graduate
department and the Office of the Dean of Graduate Studies; 3) in accordance with University of Winnipeg Graduate Studies
regulations, shall attend all supervisory committee meetings as well as student thesis, clinical, or technical practicum examinations;
and 4) prepare an annual report of the progress of the graduate student.

Graduate Program Committee (GPC): The Graduate Program Committee is responsible for; 1) curricular development and
implementation; 2) overseeing program delivery; 3) making recommendations for admission of students to the Graduate Studies
Office; 4) overseeing the supervision of all graduate students enrolled in their program and monitoring their progress; 5) monitoring
examinations and theses; 6) other duties as assigned by the Dean of Graduate Studies or the Department Chair. Where possible,
the GPC shall use the existing procedures and committees of the departments in its work, with the final approval of all matters
concerning the development and delivery of graduate studies in a unit resting with the GPC. The GPC, through its Chair, reports to
the Dean of Graduate Studies on all matters related directly to graduate studies. The GPC, through its Chair, reports to the Chair of
the Department on matters that concern the Department.

Graduate Program Committee Chair: The Graduate Program Committee Chair is the chief liaison with the Office of the Dean of
Graduate Studies and the official representative of each graduate program to its graduate students. The Graduate Program
Committee Chair shall report to the Dean of Graduate Studies regarding all matters related directly to graduate programming. In
matters that concern the department or unit offering a graduate program, the Graduate Program Committee Chair shall continue to
report to the Chair or Director and follow the regular procedures and policies of the administrative unit. The Graduate Program
Committee Chair shall: 1) provide leadership to the Graduate Program Committee; 2) be a member of the Graduate Studies
Committee (or appoint a designate); 3) ensure that the graduate program is operating according to the guidelines set out by the
Office of the Dean of Graduate Studies and its department’s supplementary regulations; 4) take on other duties as assigned by the
Dean of Graduate Studies, the Graduate Studies Committee, or the Graduate Program Committee; and 5) attend, if requested,
meetings of his or her faculty council (as per Senate Standing rules).

Graduate Student: A graduate student is a student accepted in a University of Winnipeg graduate program, or accepted as a
visiting student in a graduate course(s) at the University of Winnipeg. Graduate students are expected to read all relevant
documents and the Graduate Studies Calendar to become familiar with all regulations and deadlines relating to their programs and
the Office of the Dean of Graduate Studies. Graduate students are responsible for their own programs and must ensure that they
submit appropriate forms to their graduate department, appropriate university administrative unit, and the Office of the Dean of
Graduate Studies for signature and processing, that their registration is accurate and does not lapse, and that they pay all the fees
required by the deadline dates.

Graduate Supervisor: The Graduate Student Supervisor shall: 1) be directly responsible for supervising and providing guidance
on all aspects of a student’s thesis, practicum, or research program; 2) stay informed of the student’s progress and prepare an
annual report summarizing progress in research, clinical, or technical activities; 3) ensure that scientific research is conducted in a
way that is effective and safe; 4) review and evaluate student theses and major research papers in draft and final form; and 5) in
accordance with the University of Winnipeg Graduate Studies regulations, attend all supervisory committee meetings as well as
student thesis, clinical or technical practicum examinations.

Graduation: The process whereby students, having completed all the requirements in a prescribed course of study, are awarded
the degree(s) earned, after which they are called graduates or alumni. A student must apply, in advance, for graduation — see
Regulations and Policies of the Academic Calendar.

-H/N/IIK/L-

Humanities: Refers to the study of ideas about human culture and its expression through art forms and systems of thought.
Disciplines designated as Humanities at The University of Winnipeg include Aboriginal Languages, Classics, East Asian Languages
and Cultures, English, French Studies, German Studies, History, Italian Studies, Philosophy, Religion and Culture, Spanish Studies,
Theatre and Film, and Women’s and Gender Studies.

Incomplete: This term refers to the opportunity, granted to a student by the Senate Appeals Committee or an academic department,
to complete items of term work after the end of the evaluation period for a course. Appeals procedures are outlined in Regulations
and Policies of the Calendar.

Informal Learning: occurs anywhere, anytime and with anyone. It is how individuals manage their everyday lives, such as: dealing
with emerging health issues, rearing children, conducting household renovations, volunteering in the community, hobbies and
managing projects at work.

Joint Discipline Committee (JDC): The Joint Discipline Committee of each Joint Master’s Program shall take on duties and
responsibilities as outlined in the Governing Documents of the Joint Master's Programs. The Joint Discipline Committee shall have
reporting responsibility as outlined in the Governing Documents of the Joint Master’s Programs which includes being under the joint
jurisdiction of both universities and the responsibility to work in cooperation with hosting departments at both universities, the Joint
Senate Committee, the Dean of the Faculty of Graduate Studies at the University of Manitoba, and the Dean of Graduate Studies at
The University of Winnipeg.

Joint Master’s Program Chair OR Associate Chair: The Joint Master's Program Chair or Associate Chair, whichever is a
University of Winnipeg faculty member, acts as the chief liaison with the Office of the Dean of Graduate Studies. The Joint Master’s
Program Chair or Assaciate Chair shall take on duties and responsibilities as outlined in the Governing Documents of the Joint
Master’s Programs. The Joint Master's Program Chair or Associate Chair shall have reporting responsibility as outlined in the
Governing Documents of the Joint Master's Programs, which includes being under the joint jurisdiction of both universities and the
responsibility to work in cooperation with the Joint Discipline Committee, the hosting departments at both universities, the Joint
Senate Committee, the Dean of the Faculty of Graduate Studies at the University of Manitoba, and the Dean of Graduate Studies at



The University of Winnipeg. The Joint Master's Program Chair or Associate Chair shall be a member of the Graduate Studies
Committee (UW) and the Joint Senate Committee for Joint Master’s Programs (UM/UW).

-M/N/O-

Non-Academic Misconduct: Students have a responsibility to act in a fair and reasonable manner in their interactions with their
peers, faculty, staff, and administration and in their use of university property. Examples of Non-Academic Misconduct include
threats, using abusive language, violence, and disruptive behaviour. See Regulations and Policies in the Academic Calendar.

Non-Formal Learning: is any educational activity that has clear learning objectives but usually takes place outside of an
educational institution or does not lead to credentials: conferences, seminars and workshops through the workplace, training for
volunteers and community programs.

-P/Q-

Part-Time Student: In Graduate Studies, part-time students are students who: 1) do not meet the requirements for full-time
status; and 2) plan to complete the program within the designated number of terms permitted for part-time students and do not
exceed these limits. In a one-year Master’s program, students are permitted six (6) terms to complete all degree requirements, plus
one (1) additional term if they are doing a thesis. In a two-year Master’s program, students are permitted twelve (12) terms to
complete all degree requirements, plus one (1) additional term if they are doing a thesis. Note: Individual programs may have their
own policies which prescribe a shorter period of time (fewer number of terms) within which part-time students must complete their
program of study.

PHIA: The acronym for the Personal Health Information Act of the Government of Manitoba.

Plagiarism: This is a form of academic dishonesty where an individual presents work of another person, in whole or in part, as his
or her own. Here “work” includes, but is not limited to essays, oral presentations, lab reports, art and performance compositions,
diagrams, computer reports or software, research results. Plagiarism also includes submitting the same work for evaluation to more
than one course without the consent of each instructor to do so. See Student Discipline under Regulations and Policies of the
Academic Calendar.

PLAR: The acronym for Prior Learning Assessment and Recognition. See definition below.

Post-Secondary Education: is an optional final stage of formal learning that occurs after secondary education.

Practicum: A course of study based on the practical application of theory to field work or research.

Prerequisite: The preliminary requirement which must be met before a course can be taken.

Prerequisite Waiver: Written permission from the instructor and/or Department for a student to register in a course without the
stated prerequisite.

Prior Learning Assessment and Recognition: an educational initiative that provides learners with welcome opportunities to
identify, demonstrate and gain recognition for what they already know and can do. It allows learners to obtain credit for university-
level knowledge and skills gained through informal and non-formal learning and/or other educational programs ineligible for transfer.
Procedures for PLAR are outlined in the section Regulations and Policies of the Academic Calendar. Contact Adult Learner
Services for more information.

Professional, Applied and Continuing Education (PACE): Formerly known as the Division of Continuing Education, PACE offers
non-degree credit courses and certificate/diploma programs in areas such as Information Technology, Public Relations, Human

Resources, Educational Assistant Training, Languages and Management. For more information, see PACE on the University’s
website.

-R-
Registration: The process of officially enrolling in courses for a particular term(s).

Research Ethics: All members of the University community who conduct research or teaching activities in which human or
vertebrate animal subjects are used must have the approval of the appropriate Research Ethics Committee prior to data gathering.

Residence Requirement: The total number of credit hours that must be taken at The University of Winnipeg in order to qualify for a
degree from the University.

-S-

Science: The disciplines that are devoted to the systematic observation of and experimentation with the material and the functions
of the natural or physical world. Disciplines designated as Natural or Physical Sciences at The University of Winnipeg include



Biology, Chemistry, Geography (Physical) and Physics. Mathematics and Statistics are usually included among the Science
disciplines although they deal with abstract numerical relationships rather than with the natural or physical world.

Section: The University of Winnipeg may offer the same course multiple times per Term. To specify the class, a three-digit section
number is assigned and can be found in the Timetable or WebAdvisor.

Social Science: The scientific study of society and social relationships and behaviour. Disciplines designated as Social Sciences at
The University of Winnipeg include Anthropology, Economics, Geography (Human and Regional), Political Science, Psychology and
Sociology.

-T-

Term: A designated period in the academic year during which courses are offered. Typically, Fall Term runs from September to
December and Winter Term runs from January to April. Fall-Winter Term covers the entire period, from September to April.
Spring-Summer Term spans from May to August, with courses starting on different dates throughout this time period.

Thesis Examining Committee: The Thesis Examining Committee shall consist of the student’s Advisor, Supervisor, and at least
two other examiners, one of whom must be external to the student’s graduate department or program. All persons on a Thesis
Examining Committee must be members of the Faculty of Graduate Studies at The University of Winnipeg unless expressly
approved by the Dean of Graduate Studies. The Dean of Graduate Studies, or designate, shall chair the committee but takes no
part in the final decision. The Thesis Examining Committee shall be responsible for examining and reporting on the student’s thesis.
The final decision shall be based both on the content of the thesis and the candidate’s ability to defend it.

Timetable: The list of courses which are offered during a particular term or terms.
Timetabling: The act of selecting and scheduling courses from the Timetable.

Transcript: The official document prepared by the Student Records Office of each student’s complete academic history.

-U/VIW-

Undergraduate: A student registered in a program of studies which leads to a Bachelor’s degree.

WebAdvisor: The University’s online registration system. Anyone can go to the University’s website and click on WebAdvisor to
search and read about course offerings for an upcoming term. Admitted students with an ID and password can also use this system
for other functions, such as to register for courses, review their student history/transcript/financial statement, and access final
grades.

Withdrawal/Drop: A student may choose to drop, or withdraw voluntarily from any course, up to and including the designated
voluntary withdrawal deadline for that course. (See “Course Drop Information” and “Course Withdrawal Schedule” on the Graduate
Studies website for details.) The University may withdraw a student involuntarily from a course due to non-payment of fees,
unacceptable classroom behaviour, or other issues.
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1. Degrees Offered

a. Graduate Degrees
The University confers the following graduate degrees:

University of Winnipeg Master’'s Programs:
Master of Science in Applied Computer Science

and Society MSc
Master of Science in Bioscience, Technology and

Public Policy MSc
Master of Arts in Cultural Studies MA
Master’s in Developmental Practice

with a Focus on Indigenous Development MDP
Master of Arts in Environmental, Resource

and Development Economics MA
Master of Arts in Indigenous Governance MA
Master of Marriage and Family Therapy MMFT
Master of Arts in Theology MA
Master of Arts in Spiritual Disciplines

and Ministry Practices MA
Master of Divinity MDiv
Master of Sacred Theology STM

Joint Master’s Programs with the
University of Manitoba:

Master of Arts in History MA
Master of Arts in Religion MA
Master of Public Administration MPA
Master of Arts in Peace and Conflict Studies MA

For further information on graduate degrees in Theology,
please see “The United Centre for Theological Studies” on the
University’s website.

b. Undergraduate Degrees

The University confers the following undergraduate degrees in
the Faculties of Arts, Science, Education, Business and
Economics, and The Gupta Faculty of Kinesiology and Applied
Health:

Bachelor of Arts

Bachelor of Arts (4-Year)
Bachelor of Arts (Honours)
Bachelor of Science

Bachelor of Science (4-Year)
Bachelor of Science (Honours)
Bachelor of Education
(Integrated with BA)

Bachelor of Education
(Integrated with BSc)

Bachelor of Theology BTh
Bachelor of Business Administration BBA (90 credit hours)
Bachelor of Business BBA (4-Yr) (120 credit hours)
Administration(4-Year)

Bachelor of Physical and

Health Education (3-Year)
Bachelor of Kinesiology (4-Year)

BA (90 credit hours)

BA (4-Yr) (120 credit hours)
BA (Hons) (120 credit hours)
BSc (90 credit hours)
BSc(4-Yr) (120 credit hours)
BSc(Hons) (120 credit hours)
BEd/BA (150 credit hours)

BEd/BSc (150 credit hours)

BPHE (90 credit hours)

BKin (120 credit hours)

2. Mission Statement

a. Mission

The University of Winnipeg is committed to excellence in
post-secondary education through undergraduate and selected
graduate programs, rooted in the liberal arts and culminating in
degrees such as those in Arts, Science, Education, and
Theology. In pursuit of our mission, we are guided by the
knowledge that our primary responsibility is to our students, to
whom we strive to offer a community which appreciates,
fosters, and promotes values of human dignity, equality, non-
discrimination and appreciation of diversity. We view both
accessibility and excellence as important goals, and will
endeavour to make the University as accessible as we can
while maintaining high standards of quality in our academic
programs. In the practice of scholarly enquiry through both
teaching and research, we provide students with breadth and
depth of knowledge, the skills to communicate effectively and
to make informed decisions, an understanding of the ethical
problems facing our society, and an appreciation of the full
range of human, aesthetic, and environmental values. The
University of Winnipeg values academic freedom, self-
governance and community service.

b. Guiding Principles

The following abilities are central to a sound liberal arts
and science education: the ability to express oneself clearly
and to read and listen critically; the ability to think logically and
analyze quantitatively and qualitatively; the ability to relate the
methods of the natural and social sciences to our natural and
social environment; the ability to make informed and
discriminating ethical and other value judgements; and the
ability to interpret persons, things, events and circumstances
from multiple philosophical, historical, cultural, and scholarly
perspectives. An undergraduate liberal arts and science
education enhances professional programs and provides a
basis for life-long learning.

In keeping with the traditions of our founding colleges, The
University of Winnipeg is concerned with developing our
students' intellectual capacities, and their sense of self-worth
and of responsibility to the community. We seek to increase
their awareness of important moral issues, to develop and
foster their concern for the welfare of others, and to enrich their
understanding of the interdependence of all aspects of life in
the modern world. This may be achieved through the
application of multi-disciplinary approaches to the study of
important issues wherever possible.

The unique character of The University of Winnipeg
derives from the fact that we are a medium-sized university
with a primary focus on liberal education. This enables us to
offer considerable breadth and depth in our programs while
maintaining reasonable class sizes and enhanced interaction
among students and between students, faculty and staff. It is
an important part of our mission to preserve and, wherever
possible, to enhance this character through carefully planned
academic development and attention to the needs of our
students, both full and part-time. The University will continue to



seek improvements in its physical facilities and amenities,
including ways in which the University can have a positive
impact on the broader environment. These actions will require
increased attention to matters of funding, through continued
advocacy before the provincial government and the public on
the University's financial needs, and through efforts to raise
funds from the private sector in support of programs, facilities
and scholarships.

In the true spirit of the nature of universities, The
University of Winnipeg has an important role in the creation of
new knowledge and the exploration of new ideas. Through
support of the research and other scholarly activities of faculty
members, including participation in graduate studies both
within the institution and in collaboration with other universities,
the University ensures that teaching and learning keep pace
with the ever-changing state of knowledge. Further, we are
committed to providing our undergraduates with opportunities
to participate in, and contribute to, these activities at a relatively
early stage in their academic development.

Through the United Centre for Theological Studies, The
University of Winnipeg will work in partnership with other
colleges and universities and with various denominations and
religious traditions to provide certificate and graduate programs
in Theology and Counselling.

Our commitment to excellence is extended to include
secondary education through The Collegiate, and to life-long
learning through Professional, Applied and Continuing
Education (PACE).

As essential components of the University tradition, the
values placed on equality and diversity, academic freedom, self
governance and community service, provide the environment
whereby a community of scholars, students, and faculty may
have the freedom to examine ideas responsibly, and to
participate in the academic operations of the institution through
processes which reflect a balance between democracy,
efficiency, innovation, and accountability. Our mission and role
in society requires that we foster an exemplary employment
environment and adopt policies and measures which foster an
atmosphere free from racism, sexism, and all other forms of
stereotyping, harassment, and discrimination. The University of
Winnipeg values the contributions of all staff members to our
academic enterprise, and will endeavour to provide a healthy
work environment, improved career opportunities, and job
satisfaction.

The University of Winnipeg strives to pay particular
attention to ways in which institutional resources — human,
cultural, athletic, and recreational — can improve the quality
of life in the broader community. This includes cooperation with
business, industry, government, and community groups, and
actions which ensure that the public is well-informed about the
University and has ample opportunities to communicate with it.

The University of Winnipeg recognizes that our most
valuable community resource is our alumni. We are committed
to maintaining our ties with our graduates through open
communication, through increased involvement of our alumni in
the activities of the University and the Alumni Association, and
by providing opportunities for further education.

Up-to-date information on

. Registration

. Fees

. Awards and Financial Aid
can be found in the Graduate Studies section
of the University’s website at
WWWw.uwinnipea.ca
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f.  Proof of Citizenship

g. Confidential Letters of Recommendation
h.  Transcripts of Post-Secondary Education
i Falsified Documents

j- Retention of Documents

3. Application Due Dates

4. Admission Categories

The University welcomes applications from Canadian and International students. All students must apply for and be granted
admission to The University of Winnipeg's Graduate Studies Program. Acceptance is required before students may register in
courses. Admission to graduate programs is competitive and meeting the minimum requirements does not guarantee admission.

Note: Joint Master’s Program and graduate programs in
Theology and Marriage and Family Therapy have
Admissions protocols and procedures which are
compatible with, but not identical to, the policies and
procedures which follow.

Students seeking admission to Graduate Studies at The
University of Winnipeg shall submit an official application,
together with the application fee and all supporting
documentation, directly to the Graduate Studies Enrolment
Officer. When the application files are complete, they shall
then be forwarded to the appropriate Graduate Program
Committee (GPC) for review and evaluation. The Graduate
Program Committees shall forward their recommendations to
the Office of the Dean of Graduate Studies. Official letters of
acceptance or rejection shall be issued to the applicants by
the Dean of Graduate Studies.

The Office of the Dean of Graduate Studies has sole
authority to admit students, and all offers of admission
are made by the Dean of Graduate Studies.
Correspondence with a faculty member, department or
school does not constitute approval for admission. All
offers of admission are valid for the terms of entry
indicated in the offer.

ADMISSION REQUIREMENTS

Minimum Entry: Applicants should have a 4-Year degree
from a recognized post-secondary institution and an overall
GPA of 3.0 in order to be considered for admission to
Graduate Studies.

PROGRAM SPECIFIC REQUIREMENTS: Prospective
students are advised to consult the websites and printed
material distributed by the program to which they wish to
apply to ensure that they are aware of current information
about procedures, requirements, and curriculum.

In some programs students may be considered for
admission to the Master's program upon successful
completion of a University of Winnipeg designed Pre-
Master’'s program which consists of a set of upper-level
undergraduate courses.

APPLICATION PROCESS

Students are encouraged to submit their application for
admission as early as possible. Once students are offered
acceptance they generally begin their program of study in
September. But students may also begin in January or in
May in some programs. There are limitations on the number
of students that can be accommodated.

Note: The ‘Application for Admission to Graduate Studies’
form and Information Guide are available from the
University’s website http://www.uwinnipeg.ca/graduate-
studies/future-student/application-form.htmi

Note: For applicants applying to more than one program,
each application requires a separate form, fee and
supporting documents.

All relevant information (including all reference to
previous post-secondary education), supporting
documentation, and the non-refundable application fee
must be submitted with the application.

e  Applicants will be notified as soon as possible
after the deadline for applications has passed if
they have not met the admission requirements.

e  Consideration may be given to late applications
received after the published application deadline
dates. The decision to evaluate a late application
shall be at the discretion of the appropriate
Graduate Program Committee Chair.

Application Fee

Each time an applicant applies to the University for
admission or readmission, an application fee is required.
This fee, non-refundable and not applicable to tuition fees,
must accompany the application for admission form.

The University of Winnipeg application fees for Canadian
citizens and permanent residents, and for International
students applied by Student Services are subject to change.
Please consult the website of the University for current
applicable fees.



Document Requirements for All Applicants

Note: All documents submitted in support of an application
must be originals. Student copies or photocopies are not
acceptable. Replaceable documents submitted with an
application become the property of the University and will not
be returned. Irreplaceable documents (i.e., documents that
cannot be replaced if lost or damaged) will be returned to the
applicant if this is requested in writing at the time of the
application. The following supporting official documents must
be submitted before any application will be considered:

1)Proof of English Language Proficiency

All applicants whose first language is not English must
demonstrate that they are proficient in the use of the English
language, by successfully completing one of the following
English Language Assessment tests: TOEFL, IELTS,
MELAB, CAEL or Level 5 of the 14-week University of
Winnipeg Academic English Program. The test must have
been taken within a year of the date a completed application
is filed and official test scores must be forwarded directly to
the Graduate Studies Enrolment Officer from the testing
agency. Photocopies of test scores are not acceptable.
Please consult individual programs for information on the
level of scores required for application.

On occasion, a waiver may be granted if there is evidence of
four or more years of education in a recognized post-
secondary institution in which the language of instruction is
English. (Requests for a waiver must be submitted at the
time of application and will be considered on an individual,
case-by-case basis by the GPC.) Appropriate services to
assist students in improving their English language
capabilities can be arranged through the English Language
Program.

2) Plan of Study
Applicants must submit a Plan of Study (maximum 300
words) which concisely states each of the following:
e the stream of the graduate program the applicant
intends to pursue
e the rationale for choosing this institution and, if
applicable, the supervisor(s) with whom the
applicant would like to work
e the major work the applicant wishes to pursue,
whether research, scholarship or an artistic
endeavour; its precise nature, purpose and
proposed methodology or approach. Applicants
are strongly advised to consult with the
appropriate representative of the program
before completing this proposal.

3) Curriculum Vitae or Other Achievements

Applicants must submit a curriculum vitae or 300-word
statement of ‘Other Achievements’ which may include
information about an exceptional commitment to a particular
field of study, relevant employment history, extra-curricular
activities, demonstrated ability to overcome adversity, or
social, political or charitable interests. Students are invited to
describe how the scholarship and proposed course of study
would relate to their future plans.

4) Proof of Citizenship

The citizenship status of the applicant in Canada must be
listed on the application form. Applicants who are Permanent
Residents of Canada must include a copy of their
documentation. International applicants will need to secure
a Study Permit.
http://www.uwinnipeg.ca/student/intl/information-for-all-
students/visas-study-permits.html

5) Confidential Letters of Recommendation

Applicants must supply two (2) letters of recommendation
from individuals who have taught or supervised them in an
area of study relevant to their application. Letters of
recommendation must be received in a sealed envelope with
the referee’s signature across the seal, and must be sent
directly to the Graduate Studies Enrolment Officer or be part
of the application.

Note: Letters of recommendation may be e-mailed or faxed
to the Graduate Admissions Office to meet the submission
deadline, provided that official letters are subsequently
received.

Letters of recommendation are collected under the Freedom
of Information and Protection of Privacy Act (FIPPA) and the
Universities Act. They are required to evaluate applicants
for admission to a graduate program, and for scholarship
and other funding purposes. Letters of recommendation are
treated as confidential and will be used only by individuals
and committees who evaluate applicants.

6) Transcripts of Post-Secondary Education

Applicants must arrange to have one (1) official transcript
sent directly to The University of Winnipeg from each of the
post-secondary institutions they have attended. If a final
transcript does not show that a completed degree has been
conferred, an official/notarized copy of the diploma is also
required. These documents must arrive in sealed, endorsed
envelopes issued by the home institution(s) in order to be
considered official.

Note: Transcripts in languages other than English and
French should include a certified English (literal) translation
submitted in a sealed envelope with the official stamp and
signature of the translator or notary across the seal.

Falsified Documents

Applicants to The University of Winnipeg's Graduate
Studies program must confirm that all statements made and
all documentation submitted in support of his/her application
are authentic, true, complete, and valid by either submitting
the on-line application form, or signing the paper application
form. Unsigned application forms are invalid, and will be
returned to the applicant by the Graduate Studies Enrolment
Officer for a signature.

Misrepresentation, falsification of documents, or the
withholding of requested information with respect to the
application, may result in the cancellation of a student’s
acceptance and registration or dismissal from the
University.

The Graduate Studies Enrolment Officer may return
transcripts, degree certificates, and reference letters to the
original issuer for verification. The Dean of Graduate
Studies may rescind a letter of admission or require that a
student withdraw if it is determined that the student has
submitted falsified documents in support of his or her
application for admission. Applicants who have submitted
falsified records to The University of Winnipeg or to another
university will not be considered for admission at any time in
the future. The University of Winnipeg shares the names of
applicants who submit falsified documentation with
Universities Canada, and Canada Immigration (the latter in
the event the student requires/required a Study Permit to
enter Canada).

Retention of Documents

Documents submitted by students who are accepted to
Graduate Studies but do not register, as well as the
documents supplied to support their application for
admission, will be retained for one year from the date of



acceptance. After this time period, the application form,
transcripts and other materials related to the application will
be destroyed.

Note: Irreplaceable documents (i.e., documents that cannot
be replaced if lost or damaged) will be returned to the
applicant if this is requested in writing at the time of
application.

APPLICATION DUE DATES

The application and all required documentation must be
received by the Graduate Studies Enrolment Officer by the
following dates* in order for the student to be considered for
funding. Consideration of applications received after the
posted deadlines shall be at the discretion of the appropriate
Graduate Program Committee Chair.

Application Due Date Starting Term (Month)

December 1 Spring/Summer (May)
February 1 Fall (September)
September 1 Winter (January)

*Most programs use these dates; however, it is best to
consult with specific programs to confirm application
deadlines.

ACCEPTANCE TO GRADUATE STUDIES

Acceptance in time to register cannot be guaranteed to
eligible applicants if the Application for Admission to
Graduate Studies form and/or the required documents are
received after the specified application due date. Official
notification of acceptance is mailed out as soon as possible
after the application has been evaluated. Students must
register for the term indicated as their starting term in the
letter of acceptance. Students who wish to change the
starting date for their program of study must notify and
receive approval from the relevant Graduate Program
Committee Chair. A student who seeks admission after
being previously admitted and having withdrawn before
classes begin shall complete a new application.

ADMISSION CATEGORIES

A student admitted to the University will receive one of the
following student categories:

Full-time: Full-time students are students who: 1) are
pursuing their studies as a full-time occupation; 2) identify
themselves as a full-time student; and 3) plan to complete
the program within the designated number of terms
permitted for full-time students and do not exceed these
limits. In a one-year Master’s program, students are
permitted three (3) terms to complete all degree
requirements, plus one (1) additional term if they are doing a
thesis. In a two-year Master’s program, students are
permitted six (6) terms to complete all degree requirements,
plus one (1) additional term if they are doing a thesis. *Note:
Individual programs may have their own policies which
prescribe a shorter period of time (fewer number of terms)
within which full-time students must complete their program
of study.

**Note: Students who hold apprenticeship positions (e.g.
Teaching Assistantships or Research Assistantships) will not
be required by supervisors to work more than an average of
10 hours per week in any academic term.

Table 1. Full-Time Students: Normal Pattern of Terms
for Completion of a Master’s Program

Status | Length of | Thesis Number of terms
program or allowed for completion

course (before continuing fees
based are applied)

FT 1 YEAR Course 3

FT 1 YEAR Thesis 4

FT 2 YEAR Course 6

FT 2 YEAR Thesis 7

Part-time: Part-time students are students who: 1) do not
meet the requirements for full-time status; and 2) plan to
complete the program within the designated number of terms
permitted for part-time students and do not exceed these
limits. In a one-year Master’s program, students are
permitted six (6) terms to complete all degree requirements,
plus one (1) additional term if they are doing a thesis. In a
two-year Master’'s program, students are permitted twelve
(12) terms to complete all degree requirements, plus one (1)
additional term if they are doing a thesis. Note: Individual
programs may have their own policies which prescribe a
shorter period of time (fewer number of terms) within which
part-time students must complete their program of study.

Table 2: Part-Time Students: Normal Pattern of Terms
for Completion of a Master’s Program

Status | Length Thesis Number of terms
of or allowed for completion
program | course (before continuing fees

based are applied)

PT 1 YEAR Course 6

PT 1 YEAR Thesis 7

PT 2 YEAR Course 12

PT 2 YEAR Thesis 13

Continuing: Continuing students are students who do not
complete their degree within the allotted number of terms
appropriate to their full-time or part-time designation and
who pay the corresponding fees for maintaining this status.

Pre-Master’s: The pre-Master's course of study is intended
for students who hold a first degree but require additional
(core or prerequisite) courses to meet the entry requirements
of a particular graduate program department.

The pre-Master’s program of studies:

e shall be designed specifically for individual
students by the appropriate Graduate Program
Committee

e may be undertaken concurrently while undertaking
English as an Additional Language training that
has been recommended by Admissions or the
department. The nature and structure of possible
language training shall be arranged through the
English Language Program.




Note: Pre-Master's students will be admitted as
undergraduate students, not to Graduate Studies.
Admission to a pre-Master’s program does not guarantee
future admission to a Master’s program. Upon successful
completion of the Pre-Master’s program, students may then
apply for admission to Graduate Studies through the regular
admission process.

Occasional: Some programs admit occasional students,
i.e., those who are qualified to enroll in graduate courses but
do not wish to enroll in a full program. Students applying for
admission to a graduate course must follow the regular
administrative process for application to Graduate Studies.
Programs will determine the maximum number of credit
hours in which an occasional student can register for credit
or audit.
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13. Graduation
a. Application to Graduate
b. Academic Dress

1. Information and Advice

As expressed in its guiding principles, The University of
Winnipeg is committed to fostering an environment in which
“a community of scholars - students and faculty - may have
the freedom to examine ideas responsibly, and to participate
in the academic operations of the institution through
processes which reflect a balance between democracy,
efficiency, innovation and accountability.” To this end, the
governing bodies of the University have developed various
regulations, policies and procedures to guide the activities of
this community. Many of these regulations and policies are
described or cited in this section. Advice and further
information can be obtained from your Advisor. Each policy
statement mentions an individual or department to contact
for advice and further information.

2. Regulations Pertaining to Registration

a. Master's Degree Time Limits

Unless specifically allowed within a graduate program'’s
regulations (e.g. MMFT, Theology, MPA), the maximum time
to complete all requirements for a one-year Master’s degree
is 3 years or 9 terms and the maximum time to complete all
requirements for a two-year Master’s degree is 5 years or 15
terms. After this time has expired, students not yet fulfilling
graduation requirements shall be required to withdraw from
their graduate studies program at The University of
Winnipeg.

Only in the most exceptional circumstances shall an
extension beyond the Master’s degree time limits, as
specified above, be granted. To appeal for an extension
students shall submit a written request to their Graduate
Program Committee two full terms prior to the degree time



limit. The request shall be supported by relevant
documentation and a recommendation from the student’s
Graduate Program Advisor. This documentation, along with
a recommendation from the appropriate GPC, shall be
submitted to the Graduate Studies Committee for approval.

b. Definition of Full-time / Part-time/Continuing
Students

Students will be registered in one of the following categories:

Full-time: Full-time students are students who:

1) are pursuing their studies as a full-time occupation;

2) identify themselves as a full-time student; and

3) plan to complete the program within the designated
number of terms permitted for full-time students and do not
exceed these limits.

In a one-year Master’s program, students are permitted
three (3) terms to complete all degree requirements, plus
one (1) additional term if they are doing a thesis.

In a two-year Master’s program, students are permitted
six (6) terms to complete all degree requirements, plus one
(1) additional term if they are doing a thesis.

*Note: Individual programs may have their own policies
which prescribe a shorter period of time (fewer number of
terms) within which full-time students must complete their
program of study.

Table 1: Full-Time Students: Normal
Pattern of Terms for
Completion of a Master’s Program

Status | Length of Thesis Number of
program or terms
course allowed for
based completion
(before
continuing
fees are
applied)
FT 1 YEAR Course 3
FT 1 YEAR Thesis 4
FT 2 YEAR Course 6
FT 2 YEAR Thesis 7

Part-time: Part-time students are students who:

1) do not meet the requirements for full-time status; and

2) plan to complete the program within the designated
number of terms permitted for part-time students and do not
exceed these limits.

In a one-year Master's program, students are permitted six
(6) terms to complete all degree requirements, plus one (1)
additional term if they are doing a thesis.

In a two-year Master’s program, students are permitted
twelve (12) terms to complete all degree requirements, plus
one (1) additional term if they are doing a thesis. Note:
Individual programs may have their own policies which
prescribe a shorter period of time (fewer number of terms)
within which part-time students must complete their program
of study.

Table 2: Part-Time Students: Normal
Pattern of Terms for Completion of a
Master’s Program

Status | Length Thesis or | Number of
of course terms
program based allowed for

completion
(before
continuing
fees are
applied)

PT 1 YEAR Course 6

PT 1 YEAR Thesis 7

PT 2 YEAR Course 12

PT 2 YEAR Thesis 13

Continuing: Continuing students are students who do not
complete their degree within the allotted number of terms
appropriate to their full-time or part-time designation and
who pay the corresponding fees for maintaining this status.

c. Pre-Master’s and Occasional Students

Pre-Master’s: The Pre-Master’s course of study is intended
for students who hold a first degree but require additional
(core or prerequisite) courses to meet the entry requirements
of a particular graduate program department.

The Pre-Master’s program of studies:

. shall be designed specifically for individual students by
the appropriate Graduate Program Committee

. may be undertaken concurrently while undertaking
English as an Additional Language training that has been
recommended by Admissions or the department. The nature
and structure of possible language training shall be arranged
through the English Language Program.



Note: Pre-Master’s students will be admitted as
undergraduate students, not to Graduate Studies.
Admission to a pre-Master’s program does not guarantee
future admission to a Master’s program. Upon successful
completion of the Pre-Master’s program, students may then
apply for admission to Graduate Studies through the regular
admission process.

Occasional: Some programs admit occasional students, i.e.,
those who are qualified to enroll in graduate courses but do
not wish to enroll in a full program. Students applying for
admission to a graduate course must follow the regular
administrative process for application to Graduate Studies.
Programs will determine the maximum number of credit
hours in which an occasional student can register for credit
or audit.

d. Registration

Graduate students must initially register in the term
specified in their letter of acceptance. Any student not
registering within one term of acceptance will be required to
re-apply for admission. Admission may be deferred, with
approval from the Graduate Program Committee, prior to the
commencement of term, for up to one year following
acceptance. If approval has not been granted prior to the
program start date, students may be required to re-apply to
the program.

e. Program of Study & Student Status

Approval of Student Status

All graduate students must have their student status
approved by the Graduate Program Committee Chair prior to
declaring “full time” or “part time” status on their registration
form or on the Registration System.

Program of Study
All students must have their program of study approved
by their Graduate Program Advisor prior to registering.

Change in Program of Study

Graduate students are not allowed to withdraw from
courses without written permission from their Graduate
Program Committee Chair on recommendation from their
Graduate Program Advisor and Supervisory Committee
approving the change(s) to the program of study.

Withdrawals will be recorded on the internal academic
record by a code of D (dropped). Course withdrawals do not
appear on the student’s official transcript.

Re-Registration

Any student whose program of study extends over more
than one year must re-register for September of each
succeeding year of his/her program until a degree is
obtained.

f.  Letters of Permission / Registration for Courses at
Other Post-secondary Institutions for Transfer of Credit

Letters of Permission are the University of Winnipeg'’s
mechanism for allowing students to take courses at other
recognized colleges or universities for transfer of credit to
their Master’s degree program. Students must apply through
the Faculty of Graduate Studies for a Letter of Permission.

. To be eligible for a Letter of Permission a student must
be currently registered in a graduate studies program at The
University of Winnipeg as a full-time, part-time or continuing
student.

. All requests for a letter of permission require advance
approval from the Graduate Program Committee Chair and
must be accompanied by a letter of support from the

student’s Advisor, and then submitted to the Faculty of
Graduate Studies.

. Letters of Permission shall be obtained prior to a
student’s registering for courses at another university.
Applications should be submitted as early as possible.

. It is the student’s responsibility to ensure that an official
transcript is forwarded to the Coordinator, Student Records
(Graduate Studies) indicating the final grades attained in all
courses taken on a Letter of Permission.

Note: Courses taken on a Letter of Permission cannot be
used to fulfill The University of Winnipeg'’s Faculty of
Graduate Studies residence requirement. A maximum of 6
credit hours of transfer credit may be granted at the graduate
level.

g. Student Health Plans
e UWSA Student Extended Health, Dental and Vision
Plan
- A Student Health, Dental and Vision Plan is offered by the
University of Winnipeg Students’ Association (UWSA). Most
undergraduate students are automatically included in the
plan and charged for this benefit as part of their registration.
- Graduate Studies students are not automatically part of this
plan, but they may choose to opt in. This can be done by
filling out the “opt change form” available on the UWSA
website or at the Health Plan Desk on campus. The
deadline to opt in is the end of the Course Add/Drop period.
- The UWSA'’s Student Health, Dental and Vision Plan does
NOT cover doctor visits, lab costs, or hospital costs. Itis a
supplemental plan that helps pay for situations not covered
under Manitoba Health. i.e. prescription drugs, dental work,
vision benefits and ambulance service.
- All students can extend their UWSA health coverage to
their spouse and/or dependents.
See www.theuwsa.ca website for details of the plan,
including fees and deadlines.

. International Students:

International students in Graduate Studies at The University
of Winnipeg need to be covered by two different insurance
providers: Manitoba Health (basic) and Guard.me More
(extended).

Manitoba Health (basic)

International students are eligible for Manitoba Health
coverage if they have a valid study permit issued by
Citizenship and Immigration Canada (CIC) for a minimum of
six months and also live in the province for a minimum of six
months in a calendar year. Spouses and children of eligible
students are also covered if they have visitor visas or are
listed on the study permit and live in the province for a
minimum of six months. Health coverage is only provided
while the study permit is valid.

- What is covered by Manitoba Health?

Manitoba Health directly pays for medical care required,
including visits to a health care provider, surgery and
diagnostic tests. If a student is hospitalized, the province
also covers:

- accommodation and meals at the standard level,

- nursing services;

- diagnostic and lab tests;

- medications given in the hospital,

- costs associated with surgery, including anaesthesia and
surgical supplies;

- occupational, speech and physiotherapy; and

- dietary counselling.

- How to get your Manitoba Health card?

The University of Winnipeg requires international students to
register with Manitoba Health as soon as they arrive in
Manitoba. Registration forms can be printed from



www.manitoba.ca/health/mhsip and either submitted in
person, by email or mail to Manitoba Health’s Registration
and Client Services at 300 Carlton Street, Winnipeg,
Manitoba, R3B 3M9. Students must provide a photocopy of
their Study Permit at the time of application. For more
information about Manitoba Health coverage, visit
www.manitoba.ca/health/mhsip or call (204) 786-7101 or 1-
800-392-1207 toll-free.

International Students: Guard.me More health insurance
plan (extended)

All international students are required to purchase extended
health coverage through The University of Winnipeg, offered
by Guard.me More. This plan covers prescription drugs,
vision, emergency dental, immunization, Out of Canada
Coverage, and repatriation of the deceased. For a full listing
of coverage details, please contact International Student
Services or visit the international section of The University
website. This coverage is mandatory for all international
students.

The University assumes no liability for any failure by the
student to maintain adequate medical, hospital, vision or
dental insurance, nor is the University responsible for any
costs not covered by the student’s personal insurance
plan(s).

h. Student Number

A Student Number will be assigned to each student upon
application to Graduate Studies.

e  The student number is used on student files in
the Admissions and Student Records Offices, on
official documents, and on all statements of
examination results issued by the University.

e  The student number should be quoted in all
contacts with University offices.

i. Identification (ID) Card

Every graduate student is eligible to receive an identification
(ID) card upon registration.

ID cards are available from Student Central during the July-
August registration period and throughout the academic
year. Proof of registration or the fee receipt is the
authorization needed to obtain an ID card. A fee will be
charged to replace a lost card. Presentation of the ID card is
necessary when conducting transactions in the Admissions
and Student Records Offices. Students may be required to
show the ID card before taking exams. The ID card is
necessary to check books out of the Library or to use
Athletic Facilities.

Students who completely withdraw from all courses for the
term must return the ID card to the Coordinator, Student
Records (Graduate Studies)

. Students who register in the Spring term immediately
subsequent to the Winter term may continue to use the ID
card in that term. Students registering for the Spring term,
who were not registered in the previous Winter term, are
required to obtain a new ID card. Students registering for the
Spring term, who were registered in the previous Fall/Winter
term but completely withdrew, may reclaim their ID Card at
the circulation desk in the Library.

3. Registration

Graduate students must initially register in the term specified
in their letter of acceptance. Any student not registering
within one term of acceptance will be required to re-apply for
admission. Admission may be deferred, with approval from
the Graduate Program Committee, prior to the
commencement of term, for up to one year following
acceptance. If approval has not been granted prior to the

program start date, students may be required to re-apply to
the program.

a. Approval of Student Status

All graduate students must have their student status
approved by the Graduate Program Committee Chair prior to
declaring “full time” or “part time” status on their registration
form or on the Registration System.

b. Program of Study
All students must have their program of study approved by
their Graduate Program Advisor prior to registering.

c. Change in Program of Study

Graduate students are not allowed to withdraw from courses
without written permission from their Graduate Program
Committee Chair on recommendation from their Graduate
Program Advisor and Supervisory Committee approving the
change(s) to the program of study.

Withdrawals will be recorded on the internal academic
record by a code of D (dropped). Course withdrawals do not
appear on the student’s official transcript.

d. Re-Registration

Any student whose program of study extends over more
than one year must re-register for September of each
succeeding year of his/her program until a degree is
obtained.

e. Registration Fees*

Registration is not complete until the student has paid the
prescribed fees or arrangements have been made with the
Financial Services Office in writing prior to the fee payment
deadline dates.

*Note: Fees are subject to change. Please refer to the
website for current fees.

4. Classroom Regulations

The following section describes the rights and
responsibilities of students with regard to attending lectures
and completing course work. For information about grading
and minimum performance levels, see Grading.

a. Attendance

Students are expected to be regular in their attendance
at lectures and in the completion of work required in each
course. Absence may be excused by instructors on the
grounds of illness, physical disability, or challenging personal
circumstances which are beyond the student’s control. The
instructor may require a medical certificate or other evidence
if many classes are missed. Poor attendance may result in
loss of term marks.

b. Course Outlines

At the beginning of each course, students will receive a
course outline. The outline, approved by the Graduate
Program Committee or equivalent, should include, but not be
limited to:

- An indication of the topics to be covered;

- An indication that all topics listed on the outline may not be
covered,;

- An indication of equipment authorized for use in exams
(e.g. calculators);

- Alist of all items of work on which the grade of the class is
based and indication of the weight of each individual item of
work;

- Clear assessment criteria if marks will be given for
participation and/or attendance;

- Aclear indication of when the items of work need to be
administered and/or submitted, and specific penalties, if any,
for late submission of work;
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- Guidelines specifying a numerical (percentage) range for
letter grades assigned to individual items of work and the
course final grade;

- A note that final grades shall be approved by the Graduate
Program Committee or equivalent and may be subject to
change;

- The voluntary withdrawal date, without academic penalty;
- The date of the last test/examination or the last item of
work such as an essay or project in the class;

- Reference to the appropriate items in sections of the
calendar dealing with Senate information on appeals,
withdrawal dates, and academic misconduct such as
plagiarism and cheating;

- Areading list or other indication of the amount of reading
expected in the class;

- A statement indicating whether or not it is a requirement
that work submitted for evaluation be either typed or text
processed;

- A statement indicating whether or not students will be
asked for photo-identification when writing a test or
examination;

- Reference to the availability of Accessibility Services.

c. Completing Course Work

Students are expected to complete the work required in
each course. Such work may include, but is not limited to,
term papers, project reports, presentations, mid-term and
other tests, and final examinations. In some situations,
students who have not completed the required work by the
end of the term may appeal for an extension or deferred
exam. See Senate Appeals.

d. Course Withdrawal/Drop

A student may choose to drop, or withdraw voluntarily
from any course*, up to and including the designated
voluntary withdrawal deadline for that course. (See “Course
Drop Information” and “Course Withdrawal Schedule” on the
website for details.)

* Graduate students are not allowed to withdraw from
courses without written permission from their Graduate
Program Committee Chair on recommendation from their
Graduate Program Advisor and Supervisory Committee
approving the change(s) to the program of study.

The University may withdraw a student involuntarily
from a course due to unacceptable classroom behaviour or
other issues. No credit is awarded for the course, and the
student is not entitled to any evaluation of coursework that
was not yet evaluated prior to the date of withdrawal.

e. Format of Submitted Work

Instructors may require that work submitted for
evaluation be either typed or word-processed. This
requirement must be stated in the course outline.

f.  Identification at Tests and Examinations

Students must have ID available upon request when
writing tests and examinations.

Students who are unable to present identification may
complete the test or examination but must produce
identification within one working day. The test or
examination is not graded until identification is assured.

g. Posting of Grades

Instructors may choose to post grades for individual
items of work outside their offices. When final grades are
posted after the end of the course, students should be aware
that such grades have not yet been approved by the
department, and may be subject to change.

5. Grading
This section describes the grading system and the
calculation of grade point averages (GPA). Grades obtained

by students in their program of studies are governed by the
following Senate regulations.

a. Final Grades

Final grades are determined by a combination of:
— the weight or value of grades on work completed during
the course, as prescribed in the course outline, including the
final examination grade;
— evaluation of class participation, seminar presentation,
and discussion.

To receive credit, students must obtain a grade of A+,
A, A-, B+, B, C+, C, D, or S (Standing). Note: A grade of
“Standing” indicates successful completion of a pass/fail
course, or completion of courses taken at international
universities or colleges. Total credit hours earned in
“Standing” courses are counted towards the degree but are
not included in the GPA calculation. Students receive no
credit for a failing grade (F). This grading system applies to
all Undergraduate courses, and to Graduate courses within
the Faculties of Arts, Science, and Business and Economics.
For the grading system for the Master’s of Marriage and
Family Therapy Program, please contact the program office.

All final grades are issued by Student Records, upon
approval by Departments and Programs, on behalf of The
University of Winnipeg Senate.

b. Notification of Grades

During the term, instructors must return or show
evaluated term work to students with any comments and the
assigned grade within a reasonable time period following the
completion of an assignment.

After the term is completed, grades assigned to all
term work must be available to students no later than 10
working days following the date designated for a final
examination in a course. Students are responsible for
getting the grades for individual assignments from the
instructor or the Department when course work, including the
final examination, is graded after the close of classes.

Instructors may return or keep final examinations for a
period of one year. Students who have filed an appeal
against the final grade have the right to see the final
examination. Official final grades are made available to
students through the Registrar.

c. Repeating Courses

Unless otherwise noted in the course description, a
given course may be used only once for credit toward major
or degree requirements.

A course may be attempted a maximum of two times if
passing grades are achieved in both attempts. This
maximum may be waived by the department or program at
their discretion. Students may repeat any course regardless
of the previous grade. Students do not have to repeat
courses in which they get a failing grade unless the course is
required as part of their degree program. Repetition of a
course does not result in removal of the previous attempt
from the student’s record, though the cumulative Grade
Point Average calculation may be affected.

Note: A course title and/or description may be updated
from one year to the next, but if the course number stays the
same, this indicates that it is essentially the same course
and cannot be repeated for additional credit, unless explicitly
noted in the course description. When registering, please
check course numbers carefully to avoid taking the same
course twice.

d. Calculating the Grade Point Average (GPA)

Final grades in each course are reported in letter
grades to get the grade point average, or GPA. The
following table indicates the relationship between letter
grades and grade points.



Grade Point System

Grade points [Weighted grade
earned points
Subjective Letter |6 credit |3 credit |6 credit| 3 credit
evaluation grade | hours | hours | hours hours
Excellent A+ 4.5 2.25 27 13.5
A 425 | 2125 | 255 12.75
IA- 4 2 24 12
Superior B+ 3.5 1.75 21 10.5
B 3 15 18 9
Slightly C+ 25 1.25 15 7.5
above
average
lAverage C 2 1 12 6
Marginal D 1 0.5 6 3
Failure F 0 0 0 0

There are two types of grade point averages (GPA), degree
GPA and cumulative GPA.

Note: The University of Winnipeg does not have a
standardized numerical grade conversion scale for each
letter grade it awards.

e. Degree GPA (Graduation GPA)

The degree GPA is calculated on credit hours used for
a degree. Itis calculated by dividing the weighted grade
points by the number of credit hours passed. The number of
credit hours in “Standing” courses are used towards a
degree but are not included in the GPA calculation. If
courses have been repeated, the higher of the two grades is
used.

f. Cumulative GPA

The cumulative GPA is currently calculated on all credit
hours attempted. It is calculated by dividing the weighted
grade points by the total number of credit hours passed and
credit hours failed. The number of hours in “Standing”
courses are not included in this calculation. In the case of a
repeated course with passing grades on both attempts, there
was a change in policy in Spring 2009. If one or both
attempts were prior to Spring 2009, both grades and the
number of credit hours in both courses will be included in the
calculation. If both attempts were in Spring 2009 or after,
only the better grade will be included in the GPA calculation.
This policy on repeat attempts does NOT apply if one of the
attempts is an F. In that case, both the F and the passing
grade are included in the cumulative GPA calculation. All
course attempts appear on the transcript.

6. Transcript of Academic Record

A student’s record is confidential and as such transcripts are
issued only at the request of the student. Upon written
request of the student, an official transcript of the student’s
academic record can be produced by Student Records. All
transcript requests must be accompanied by payment and a
Transcript Request Form (seeTranscripts on the website or
visit Student Central). Transcripts will normally be issued
within five (5) working days after the written request has
been received by Student Records. However, during peak
periods this process could take seven to ten (7 - 10) working
days. Transcripts showing Fall Term grades are available at
the end of January, Fall/Winter and Winter Term grades at
the end of May, Spring Term grades at the end of July, and
Summer Session grades at the end of August.

Transcripts will not be issued until all financial
obligations to the University and any “Holds” which have
been placed on the student’s record, including Library,
Admissions, and Awards and Financial Aid, have been
cleared.

Students who require proof of degree completion prior
to convocation can request a letter from the
Convocation/Academic Program Officer in Student Records.

7. Recognition of Prior Learning (RPL)

Prior Learning Assessment and Recognition (PLAR) is a
method by which students may, with appropriate evidence
and documentation, be exempted from completing specific
course requirements in their Master's degree program based
on their having acquired the relevant knowledge through
previous experience and academic qualifications. Course
exemptions do not reduce the total credits required for the
Master’s degree. In such cases, the Graduate Program
Committee Chair will substitute more appropriate courses
equivalent in weight to the courses exempted from the
student’s program.

Note: In special cases, students may be considered for
direct admission into the Aboriginal Governance and Applied
Computer Science & Society Master’'s programs via the
PLAR mechanism.

Course Challenge and Prior Learning Assessment
Students registered in the Master of Marriage and Family
Therapy Program (MMFT), the Faculty of Theology or the
Joint UW/UM Master’s Programs are eligible to apply for
course challenge or prior learning assessment, and receive
either credit or exemption. A course challenge is generally
based on having taken a similar Master’s level course
elsewhere. A prior learning assessment is based on having
acquired relevant knowledge through work and life
experience. The maximum credit that can be claimed
through course challenge or prior learning assessment is 12
credit hours towards the Master's degree.

8. Academic Standing and Status Evaluation

a. Minimum Academic Standing and Performance
Requirements

Students are expected to maintain a minimum degree grade
point average (GPA) of 3.0 in order to maintain continuance
in their program of graduate studies. Students who receive
one course grade of C+ shall be placed on probationary
status. A second grade of C+ or lower will require withdrawal
according to the regulations set out in “Involuntary
Withdrawal for Academic Reasons”. Students who receive
one course grade of C or lower shall be required to withdraw
according to the regulations set out in “Involuntary
Withdrawal for Academic Reasons”. Students are also
expected to maintain a high level of scholarly performance
and demonstrate sufficient progress during the course of
research, thesis work, or an internship.

Students may be permitted to compensate for deficiencies in
grades by repeating a course or taking an equivalent
substitute course only once for each course to a maximum of
6 credit hours of course work. Students must first obtain
approval from their Graduate Program Advisor and the GPC
(see section on Grading). If a course is repeated or replaced,
the highest grade obtained will be used in the determination
of the degree grade point average. All course attempts will
appear on the transcript.

Note: In exceptional circumstances, the GPC may appeal to
the Dean of Graduate Studies for approval of remedial
recommendation(s) falling outside those prescribed above.

The performance of all graduate students shall be reviewed
at least once a year. The student’'s Graduate Program
Advisor shall submit to the Graduate Program Committee a



minimum of one (1) annual, evidence-based progress report
no later than August 30 to evaluate the student’s academic
performance and progress. A copy of the progress report
shall be forwarded to the Dean of Graduate Studies.

b.Change in Student Status:

When students desire to change their status from part-time
to full-time (or vice versa) the maximum time remaining to
complete degree requirements will be adjusted by the
appropriate Graduate Program Committee concerned
according to the number of terms already completed. If
appropriate, remaining tuition fees will be calculated with
consideration of the fees previously paid and number of
terms already completed.

C. Awards, Bursaries and Scholarships

The University of Winnipeg is committed to assisting
students with their direct education costs and recognizing
academic excellence.

We offer diverse financial assistance opportunities for every
student in our community.

All of the scholarship and financial assistance opportunities
available at the University are listed online:
http://www.uwinnipeg.ca/graduate-studies/scholarships-and-
awards/index.html

Below are some of the general awards graduate students
may receive:

The University of Winnipeg Manitoba Graduate
Scholarships (MGS)

The University of Winnipeg has established a Manitoba
Graduate Scholarship (MGS) valued at $15,000 through an
agreement between The University of Winnipeg and the
Province of Manitoba to support research-based graduate
studies and assist in attracting and sustaining excellent
students from within and outside of the Province. Awards are
made mainly on the basis of academic excellence, and are
open to students who will be registered as full-time graduate
students in a Master's program at The University of
Winnipeg regardless of discipline during tenure of the award.

The University of Winnipeg Graduate Studies
Scholarship (UWGSS)

Value: $15,000 for a period of 12 months. There are no
automatic renewals for a second year.

General Terms: For full-time graduate students, in
recognition of academic excellence and of contributions to
community service. Students must demonstrate superior
intellectual ability and academic accomplishment, holding a
minimum cumulative GPA of 3.75 or greater for the last two
completed years of study.

The Graduate Student of Highest Distinction Award will
be given at the Spring Convocation.

Eligibility criteria for this award: student achieves superior
academic distinction with a GPA (cumulative) of 4.26 or
higher for all the course work of their graduate degree; AND
meet at least one of the following criteria:

- They complete with distinction, in-depth and
comprehensive project(s) within their academic area of
interest (e.g. thesis, research paper, documentary film,
exhibition)

- They complete work with distinction under the supervision
of their graduate advisor and/or graduate committee

- They surmount major obstacles in pursuit of their
educational goals.

Overall, students of greatest distinction (summa cum laude,
with highest praise) will have demonstrated their exceptional
capabilities throughout their studies.

d.Leave of Absence:

In exceptional cases, students may be granted an approved
Leave of Absence for personal, health, or other reasons
which temporarily prevent continuation in the graduate
program as a full-time, part-time, or continuing student.
During a leave of absence approved by the Graduate
Studies Committee, students shall not be required to register
or pay fees. The time away on an approved leave of
absence is not counted toward the residency requirement
nor is it counted towards the time required to complete the
degree program. The Leave of Absence is normally granted
up to a maximum of one year. A leave shall not be granted
to students whose registration is not current and will not be
granted retroactively.

In the case of pregnancy, should a student wish to apply for
a Leave of Absence of one year or less, it will be granted.

Students shall submit a request in writing to the appropriate
Graduate Program Committee along with a copy to their
Graduate Program Advisor. This documentation, along with
a recommendation from the appropriate Graduate Program
Committee, shall be submitted to the Graduate Studies
Committee for approval. Recommendations shall provide an
explanation of the reason for the leave, outline the student’s
progress in the program, and the time anticipated for
completion of all requirements. During the approved leave
period students may not undertake any research or
academic work in fulfillment of degree requirements nor
make use of the University's facilities. A record of the
decision shall be given to the student, with a copy to the
Graduate Program Advisor.

e. Residence Requirement:

Students are required to complete a minimum of 8 months
(two terms) of study and 60% of their course work at The
University of Winnipeg in order to meet the University’s
Graduate Studies Residence Requirement. The minimum
term may consist of two terms full-time (FT) or four terms
part-time (PT) for the one-year Master's degree program and
four terms FT or 8 terms PT for the two-year Master’s
program.

9. Student Discipline

a. Academic Misconduct
POLICY

Purpose:

In order to promote academic integrity, fairness, and an
atmosphere of collegiality at the University, this Policy sets
out the principles and procedures governing academic
misconduct committed by students. The intent of this Policy
is to ensure that students do not commit acts of academic
misconduct.

Scope:

This Policy applies to all students enrolled at the University,
including, but not limited to those in undergraduate
certificate, diploma and/or degree programs, graduate
certificate, diploma and/or degree programs; and
Professional Applied Continuing Education (PACE)
certificate or diploma programs.



Responsibility:

The Vice President Academic, on behalf of The Senate of
the University, is responsible for the development,
administration and review of this policy.

Definitions:
i) Plagiarism

Plagiarism is a form of academic dishonesty in which
students present published or unpublished work (written,
digital, or other) of another person or persons, or one’s own
prior work, in its entirety or in part, as their own original work.

While scholarship quite properly rests upon examining and
referring to the thoughts and writings of others, when
excerpts are used in any work submitted for evaluation, the
sources must be acknowledged, using an accepted format
for the discipline.

Work of another person can include, but is not limited to,
essays, literary compositions and phrasing, oral
presentations, performance compositions, chemical
compounds, artworks, laboratory reports, research results,
calculations and the results of calculations,diagrams,
constructions, computer reports or software, and material
derived from sources such as CD ROMS, DVDs, the Internet
and/or other digital sources.

Acts of plagiarism may include, but are not limited to, one
or more of the following:

- not giving recognition to the author for phrases, sentences,
thoughts, code, or arguments incorporated in written work,
software or other digital sources, which can take the form of
incomplete footnotes, endnotes, references
and/orbibliographies; not using quotation marks or
referencing appropriately when quoting directly; submitting in
whole or in part, someone else’s work as one’s own;

- not referencing appropriately when quoting indirectly, to
indicate the source of the ideas and work of another;

- submitting the same work for evaluation to more than one
course without the consent of each instructor to do so;

- two or more students submitting identical or virtually
identical work for evaluation when the work was intended to
be completed individually.

i) Cheating

Cheating is an attempt to gain an improper advantage in an
academic evaluation (e.g.,examinations, tests, or
assignments).

Acts of cheating may include, but are not limited to, one or
more of the following:

- copying another person's answer;

- communicating with others at a test/exam with the purpose
of obtaining, exchanging or imparting information being
tested;

- consulting unauthorized sources to obtain assistance,
including, but not limited to, written, digital and/or other aids
not approved by the instructor;

- obtaining a copy of an examination or test, or examination
or test questions,before they are officially available;

- purchasing exams, essays or other assignments, in whole
or in part, and submitting these works for evaluation as one’s
own.

iii) Improper Research/Academic Practices

Engaging in dishonest research practices is academic
misconduct, including, but notlimited to, one or more of the
following:

- fabricating or falsifying investigative results and reporting
those as valid;

- taking or using other people’s research results without
permission and/or acknowledgment;

- misrepresenting research results or methods through
selective omission or manipulation of research design, data
or citations;

- referring to resources known not to exist or the listing of
others who have not contributed to the work;

- contravening the University’s Policy and Procedures on
Integrity in Research and Scholarship as that Policy relates
to students.

iv) Obstruction of the Academic Activities of Another

It is academic misconduct to interfere with the
scholarly/academic activities of another for malicious
interference or in order to gain unfair academic advantage.

V) Impersonation

It is academic misconduct to impersonate someone or to
allow oneself to be impersonated, in writing, digitally, or in
person in class, in a test or examination, inconnection with
any type of course assignment or requirement, or in
connection with any other University requirement. Both the
impersonator and the person impersonated may be
accused of academic misconduct.

vi) Falsification or Unauthorized Modification of an Academic
Record

It is academic misconduct to falsify, fabricate, or in any other
way modify an examination/test, transcript, grade, letter of
recommendation, permission form, admission form,
continuance form or other academic document, including,
but not limited to, one or more of the following:

- making false claims or statements;

- submitting false information (e.g., false medical or other
such certificate);

- altering official documents or records (e.g., transcripts);

- omitting information (e.g., failing to divulge facts about
previous attendance at another postsecondary educational
institution on an admissions application or continuance
form).

vii) Aiding and Abetting Academic Misconduct

Knowingly aiding and abetting anyone in an act of academic
misconduct shall itself be considered academic misconduct,
including, but not limited to, one or more of the

following:

- writing or providing an essay or other assignment in whole
or in part for another student to submit as his/her own;

- offering for sale, or facilitating the sale of, exams, essays or
other assignments, in whole or in part, with the awareness
that these works would be submitted for evaluation;

- profiting or benefiting from the results of impersonation.

Principles:

The University has a responsibility to set standards of
student conduct that promote and maintain an environment
in which academic integrity is understood and valued, and
serves as the basis for student learning.

The purpose of defining academic misconduct is not to be
punitive but rather to encourage appropriate student conduct
and, when necessary, to identify and regulate student
academic misconduct that infringes on the culture of
academic integrity upon which the University is built.

Students shall not commit acts of academic misconduct.
Academic misconduct shall include any of the following:
-Plagiarism

-Cheating

-Improper Research/Academic Practices

-Obstruction of the Academic Activities of Another
-Impersonation

-Falsification or Unauthorized Modification of an Academic -
Record

-Aiding and Abetting Academic Misconduct

A student alleged to have committed an act of academic
misconduct has a right to be accompanied by another
person for any personal attendance before University
officials and/or committees pursuant to this Policy.



Any student found to have committed an act of academic
misconduct may be penalized.

The procedures for determining if a student has committed
an act of academic misconduct shall be fair, and conducted
in accordance with the rules of natural justice.

Review:
This policy shall be reviewed in conjunction with the
Procedures review at least once every five years.

PROCEDURES:

Purpose:
To implement the Academic Misconduct Policy, the
procedures outlined in this document shall be followed.

Responsibility:

The Vice President Academic, on behalf of The Senate of
the University, is responsible for the development,
administration and review of these procedures.

Definitions:

-*head” refers to the person responsible for the management
and administration of a program and/or department.

-Time Period: In these Procedures, days are specified as
either calendar or working days. In either event, calculation
of days does not include days on which the University is:
closed for statutory holidays or closed due to flooding, power
outages, security threats, or other such extraordinary
occurrences, or otherwise shown as closed in the University
Academic Calendar, in which case the calculation of the
number of days will be extended by the number of days the
university was closed.

-Additionally, all Definitions in the Academic Misconduct
Policy are incorporated into these Procedures and shall
apply as fully as if they had been set out verbatim herein.

Principles:

1.A student alleged to have committed an act of academic
misconduct has a right to be accompanied by another
person for any personal attendance before University
officials and/or committees pursuant to this Policy. The
accompanying person may provide support by
supplementing the student’s presentation to:

-raise specifics of the case as previously discussed between
that person and the student;

-raise procedural matters if correct procedures have not
been followed;

-assist in overcoming barriers the student may be
experiencing including language comprehension issues or
discomfort presenting;

-deliver a closing statement.

2.Every effort shall be made to ensure that confidentiality is
maintained by the University at every point in the process up
to a finding of academic misconduct having been finally
made or determined. Additionally, every effort will be made
to ensure that anonymity shall be maintained in all case
summaries and reporting except that the University shall be
free to report or disclose a finding of academic misconduct
on any official University records including a transcript or in
response to a question by other academic institutions.

3.No person who was previously involved with the
consideration of allegations of academic misconduct may be
involved as a voting committee member in later stages
related to that same incident.

4.At the onset of any level of the process, a student alleged
to have committed an act of academic misconduct shall be
notified that he/she may raise an objection concerning

conflict of interest or bias at the outset. If the student fails to
do so, he/she is deemed to have waived any objection.

5. Where an objection concerning conflict of interest or bias
has been raised, the student may appeal a dismissal of a
conflict or bias objection to the Senate Academic Misconduct
Committee, which shall determine if the conflict or bias
objection has merit, and, if so, the entire process shall be
repeated, so as to remedy the conflict or bias

6. Archival files pertaining to academic misconduct shall be
maintained by the Dean/Associate Dean who is Chair of the
Senate Academic Misconduct Committee.

Process:
The stages of an academic misconduct allegation are as
follows:

LEVEL I: Instructor level - where allegation occurs within a
course or where an allegation arises in respect of conduct
other than within a course.

1. Allegations arising within a course:

Where circumstances indicate academic misconduct may
have occurred within a course, within 2 working days of
suspecting academic misconduct has occurred, the
Instructor shall notify the student via their official University
of Winnipeg student email address about their concern of
academic misconduct. The student will be given an
opportunity to meet with the Instructor within 5 working days
of that notification. Within the following 5 working days, the
Instructor shall either grade the materials or commence the
Academic Misconduct Procedures by informing the person
responsible (Department Chair, Coordinator, Department
Review Committee (DRC), or Academic Review Committee
(ARC) chair) for that faculty, department or division, in the
form of a written report, which shall, at a minimum, include
the following:

a) the date on which the alleged misconduct occurred;

b) a statement and detailed description of the alleged
misconduct;

¢) any documentary or other evidence that supports the
allegation of misconduct;

d) a record of any communication with student(s) involved in
the alleged misconduct.

Grading guidelines for Instructors:

The Instructor, or other person responsible for student
academic matters, shall not assess a penalty for an alleged
act of academic misconduct, for example, by giving a failing
grade for a course solely on the basis of alleged academic
misconduct occurring in the completion of a discrete element
of the course e.g. presentation, essay, test, examination of a
course’s requirements. If evidence of academic misconduct
is discovered, the Instructor, after initiating the Procedures
under this Policy, shall delay grading the item in question,
pending the outcome of the Academic Misconduct
Procedures, and inform the student of the reason for the
delay.

Where academic misconduct is suspected during an exam,
the Instructor shall:

-not suspend the exam process;

-not suspend the exam for the student or the student(s)
concerned,;

-allow the student(s) to continue to completion;

-collect all available allegedly offending materials at the time
they are discovered or otherwise record the circumstances
including by electronic or photographic means; note
concerns on the submitted exam, including refusal on the
part of the student to cooperate;



-at the time exam is received communicate the concern to
the student(s) and notify the student(s) they will be invited to
meet with the Instructor within 5 working days.

If a course has ended in which academic misconduct has
been alleged, and final grades must be submitted, the
Instructor shall submit final grades for the course, without
entering a grade for the student in question, and notify
Student Records, with a copy to the faculty, department or
divisional designate (for example, DRC/ARC chair,
Department Chair, or Director), that this grade is pending
and will be submitted upon completion of the Academic
Misconduct Procedures.

2. Allegations arising other than within a course:

If allegations of academic misconduct arise other than within
a course (e.g., transcript forgery, false documentation), the
head shall provide a written report of the allegations, directly
to the Chair of the Academic Misconduct Committee,
including the same information required from an Instructor as
outlined previously. The Chair shall give written notice of the
allegations to the student and refer, in writing, the reported
allegations to the Senate Academic Misconduct Committee.

LEVEL II: The Faculty, Department or Division

Within 2 working days of receiving the Instructor’s report
under Level |, the person responsible (Department Chair,
Coordinator, Department Review Committee (DRC) or the
Chair of the Academic Review Committee (ARC) for that
faculty, department or division, in the form of a written report,
shall notify the student in writing via their official University of
Winnipeg student email address and by certified letter of the
allegation of misconduct. Such notice shall include the
Instructor’s written report of the alleged misconduct and
notification of the student’s opportunity to be heard, in writing
and in person, within 10 calendar days of receiving the
notice. The Instructor and the Chair of the Senate Academic
Misconduct Committee shall be provided with a copy of the
notice sent to the student.

At the expiry of:

a) 10 calendar days (if no representation in writing is
received or the student has not appeared in person to be
heard) or

b) 5 working days after receiving the student’s
representation in writing or the student having appeared in
person the faculty, department or divisional designate as
may be appropriate shall:

i) review all available and relevant information and
documents (which may include meeting with the student),

ii) make a recommendation to the Senate Academic
Misconduct Committee as to whether or not an act of
academic misconduct has been committed, and recommend
an appropriate penalty.

The student and the Instructor will not be informed of this
recommendation at this point of the process.

Within 2 working days of making its recommendation, the
faculty, department, or divisional designate shall forward the
complete record of the process to the Chair of the Senate
Academic Misconduct Committee, which record shall include
the following documents:

-a report of the process to that point, and reasons for
recommendation, and the recommended penalty, if
applicable;

- the Instructor’s file;

-a record of any communication with and by the student in
question;

-any further relevant materials, including course outline and
any departmental policy regarding academic misconduct.

LEVEL Ill: The Senate Academic Misconduct Committee
The Chair of the Senate Academic Misconduct Committee
upon receipt of the written report of the faculty, department
or divisional designate, or upon receipt of allegations of
misconduct arising other than within a course, shall notify the
student in writing of:

-the recommendation of Level Il and of his/her right to
appeal the recommendation, or

-where allegations of misconduct arising other than within a
course have been received, the student’s right to respond to
the allegations.

The student shall have 10 calendar days from receipt of
such notice to appeal the recommendation or respond to the
allegations by making a submission in writing and/ or to have
submitted a request in writing to appear before the
Committee. Any such submission by a student must have
been received with the 10 calendar day period.

Committee Process

Where within 10 calendar days following receipt by the
student of the notice of the recommendation from Level Il
either:

-a student has made a submission in writing and not
requested an appearance before the Committee, or

- a student has made a request for an appearance before
the Committee, or

-no such submission has been received,

on the expiry of such 10 calendar day period, the Committee
shall make a decision to reject, confirm or modify the
recommendation from Level II.

Where the student has made a timely request in writing for
an appearance before the Committee, an appearance shall
be scheduled before them so the student may be heard.

The Committee shall have access to all relevant materials.
The record at Level Il shall include the following:

-all materials forwarded from Levels | and II;

-any new information relevant to the case and not presented
at Level l or ll;

-all Committee communications, written or transcribed from
the personal appearance before the Committee

-the notes of all Committee meetings.

Notification of Decision

The Committee shall, within 2 working days of making a
decision, inform the student and the Instructor through the
DRC/ARC, in writing of its decision and its reasons.

Appeals

The student shall have the right to appeal the ruling imposed
by Senate Academic Misconduct Committee to the Senate
Academic Misconduct Appeals Committee. The decision of
the Committee, either with respect to a finding of academic
misconduct, or the penalty imposed, may be appealed to the
Senate Academic Misconduct Appeals Committee. The
Senate Academic Misconduct Appeals Committee will make
a decision within 10 calendar days and that decision shall be
final. In such cases, the Senate Academic Misconduct
Appeals Committee shall grant or deny the appeal, based on
the record at Level lIl.

LEVEL IV: The Senate Academic Misconduct Appeals
Committee

A student may appeal a finding of academic misconduct
and/or a disciplinary penalty to the Senate Academic
Misconduct Appeals Committee. The student must file an
appeal in writing with the Chair of the Academic Misconduct
Appeals Committee within 10 calendar days of receipt of



notice of the Level Il decision. The appeal must state
specifically:

- the decision which is being appealed;

-the reasons for the appeal;

-the general nature of any new evidence, if any;

-the remedy being sought.

The Senate Academic Misconduct Appeals Committee upon
timely receipt of a written appeal by a student found to have
committed academic misconduct shall, within 2 working
days, notify the Instructor and the appropriate person or
committee or the faculty, Department or division (for
example, the DRC/ARC) of the appeal.

Notification of Decision

Upon receipt of the written appeal, the Chair of the Senate
Academic Misconduct Appeals Committee shall notify the
student in writing of his/her right to present further relevant
information in writing to the Senate Academic Misconduct
Appeals Committee, of his/her right to appear in person
before the Committee, and of his/her right to be
accompanied by another person during such an appearance
before the Committee.

The student shall have 10 calendar days from receipt of
such notice to present further relevant information and/or
request a hearing.

Committee Process

After the 10 calendar days have elapsed, the Senate
Academic Misconduct Appeals Committee will meet. The
Senate Academic Misconduct Appeals Committee will
determine its own procedures and may receive information
from the student and other relevant persons in such a
manner, as they deem appropriate. The Senate Academic
Misconduct Appeals Committee may request an interview
with the student and/or with anyone who has information
relevant to the matter before it.

In cases where the Committee receives a written request
from a student for a hearing, the Committee shall schedule a
hearing. At such a hearing, the student may be accompanied
by another person.

In cases where the student does not request a hearing, the
Committee may decide the matter based on the written
material and other available evidence and information.

The Senate Academic Misconduct Appeals Committee will
have access to all relevant material:

-all material forwarded from levels I, Il and IlI;

-a summary report of the case, processes used in level IV,
decisions and reasons for them;

-all Senate Academic Misconduct Appeals Committee
communications,

-written or transcribed from an oral interview, concerning the
case;

-the minutes of all relevant Senate Academic Misconduct
Appeals Committee meetings;

-any new information relevant to the case and not presented
at Level I, Il or IlI;

-the confidential Dean’s Office file relevant to the case;

-a summary report of the case, decisions and reasons for the
recommendation.

After considering all of the available and relevant material,
information and evidence, the Senate Academic Misconduct
Appeals Committee may:

-uphold a finding of academic misconduct;

-revise a finding of academic misconduct;

-confirm a penalty;

-assess a different penalty; or

-allow the appeal and dismiss the notification of decision.

Notification of Decision

The Senate Academic Misconduct Appeals Committee shall,
within 2 working days, provide written notice to the student
and the Instructor through the appropriate DRC,/ARC, as
well as the Senate Academic Misconduct Committee of its
decision and its reasons.

Academic Misconduct Files

Level I: There is no permanent file kept. All documents are
submitted to Level II.

Level II: There is no permanent file kept. All documents are
submitted to Level IlI.

Level Ill: A confidential file of each case is kept for a period
of no longer than two years after resolution by the Senate
Academic Misconduct Committee in the office of the Dean
who is Chair of the Committee.

This file contains the following information:

-all material forwarded from levels | and I,

-a summary report of the case, processes used in level I,
decisions and reasons for them;

-all Senate Academic Misconduct Committee
communications concerning the case;

-any new information relevant to the case and not presented
at Level I, Il or IlI;

-a summary report of the case, decisions and reasons for the
recommendation;

-meeting notes of the meetings of the Committee.

Level IV: A confidential file is kept by the Office of the Dean
who is Chair of the Senate Academic Misconduct
Committee. The file contains all documentation considered
during the Senate Academic Misconduct appeals process,
and will be kept for no more than two years after resolution.

The official archival files containing the confidential records
of all academic misconduct cases are kept in the Office of
the Dean who is Chair of the Senate Academic Misconduct
Committee for no more than two years after resolution.

A confidential archival file recording all cases occurring
during an academic year is kept for no longer than seven
years.

This file contains the following information:

the index of names, dates and kinds of misconduct,
penalties, and dismissals of all misconduct cases;

a summary of each misconduct case.

When academic misconduct has been found NOT to have
occurred:

-the actual records of the case will be destroyed;

-case summaries will be kept indefinitely.

Case Summaries

The summary of each case will include a brief outline of the
case, any disciplinary action taken, and the reasons for the
action. In all cases, the summary will be written in such a
way as to ensure complete confidentiality and anonymity for
the student.

Access to Archival Discipline Files

Only the Academic Misconduct Committee and the Vice-
President Academic have the right to access the archival
files and only on a need-to-know basis.

Student Records and Notations of Disciplinary Action

The Chair of the Academic Misconduct Committee shall
notify theRecords Office of all disciplinary actions taken; this
includes penalties assessed, subsequent appeals and the
appeals outcomes. If the penalty involves suspension or
expulsion from the University, the Chair of Academic



Misconduct Committee will inform the Records Office of the
need for this to appear on the student's record, how long
should remain on the record, and the conditions for removing
it from the record.

The Records Office may be asked by the Chair of Academic
Misconduct Committee to withhold the issuance of
transcripts or statement of grades for the student disciplined
pending the expiry of the appeal or exhaustion of the appeal
process.

The student’s official file in the Records Office should only
contain the final decisions of penalty should the student be
found guilty of academic misconduct. Where the student
has been found guilty, this record will be removed upon the
student’s graduation. In a case where the final decision is a
finding that no academic misconduct occurred, thus
overturning a previous penalty, all material pertaining to the
case will be destroyed.

Notations on Student History/Record

If the penalty is a lowered or failing grade for a specific item
of work or for a course in its entirety, there is no notation
placed on the student history and transcript. The history and
transcript will reflect the grade as though it were an earned
grade.

If the penalty is suspension from the University, a notation is
placed both on the Student History and the official transcript.
The notation is removed two years after termination of
suspension.

If the penalty is expulsion from the University, the notation
remains permanently on both the Student History and the
official transcript. This notation may only be removed upon
successful petition to The Senate Academic Misconduct
Appeals Committee.

Academic Misconduct and the University Community

Evaluation and Annual Report to the University Community
An annual report will be presented to Senate by the Chair of
the Academic Misconduct Committee. The report will be
presented in such a way as to maintain confidentiality and
anonymity. It will chronicle the number of cases, the
faculties, departments, divisions, and units and, where
feasible, the courses in which they occurred, the types of
misconduct, and the kinds of penalties assessed. This report
will be based on information received from levels 11, Ill, and
IV. This report will also be published so that members of the
University community shall be kept informed of the nature
and disposition of cases dealt with under this Policy. In
addition, should the evaluation reveal a pattern of academic
misconduct that is identifiable with respect to the factors
evaluated, the Senate Academic Misconduct Committee
may recommend to Senate changes in policy, preventative
actions and/or any matters, as appropriate.

Responsibility of Members of the Academic Community

All members of the University community have the
responsibility to ensure that students are familiar with
generally accepted standards and requirements of academic
honesty.

However, ignorance of these standards will not preclude the
imposition of penalties for academic misconduct.

Review:
These procedures shall be reviewed in conjunction with the
Policy review at least once every five years.

b. Non-Academic Misconduct

Note: This policy is currently under review and subject
to change.

In order to accomplish its stated mission, the University
must be a community in which there is freedom to learn, to
teach, to create and to engage in research without fear of
retaliation or intimidation and without threat to person or
property. Students have a responsibility to act in a fair and
reasonable manner in their interactions with their peers,
faculty, staff and administration and in their use of campus
property. The intent of this policy is to encourage appropriate
student conduct and to identify and regulate student non-
academic misconduct which infringes on the above
mentioned freedoms and thereby jeopardizes the essential
values of our academic community: mutual respect, dignity
and civility.

In general, within the University's precincts, students
should conduct themselves, individually and collectively, in
ways that are consistent with the University's commitment to
academic excellence, intellectual freedom, cultural diversity,
individual achievement and personal dignity. The University
is, above all, a community of scholars engaged in teaching,
research and learning. Conduct which promotes an
environment appropriate to these pursuits is desirable. Any
conduct that detracts from the maintenance of such an
environment is undesirable. This includes not only
threatening, abusive, disruptive or violent behaviour that
directly and immediately affects the health, safety, security
or freedom of others, but also patterns of behaviour which,
over time, cumulatively cause others to experience a
perceived threat to their academic or social environment, or
to their personal well-being.

This policy is rooted in the concept of collegiality. It not
only requires students to conduct themselves in a manner
befitting an academy of scholars, but as well to take
individual and collective responsibility for sustaining an
acceptable academic milieu by responding appropriately to
non-academic misconduct on the part of others.

For more information on this policy, contact the
Registrar at 204-786-9337.

10. Senate Appeals

a. Information

Students have a right of appeal. All appeals must be in
writing. Decisions are made by the appropriate body and
are based on the information and supporting documentation
provided in writing by the student.

All students wishing to appeal must consult their
Graduate Program Advisor to discuss their situation, for
information on appeal procedures, and to obtain the
appropriate appeal form as required. This section outlines
the procedures established to deal with the types of appeals
indicated.

b. Admission

Applicants who wish to be admitted to the University
without satisfying normal admission criteria may submit an
Admission Appeal to the Registrar. Applicants should see
the Registrar or an Admissions Officer for information about
such appeals. This appeal will be heard by the Senate
Appeals Committee.

c. Credit and Audit Status in Courses

Students who wish to change their status in a course
from credit to audit or from audit to credit after the course
change period has passed must submit a written appeal to
the Senate Appeals Committee giving the reasons the
change is being requested and written approval for the
change from both the instructor of the course and the chair
of the department.



There is a fee adjustment for the late change from audit
to credit. There is no fee adjustment for the late change from
credit to audit.

d. Deferred Exams and Incomplete Term Work

A student may appeal for incomplete term work or a
deferred final test or exam when medical, compassionate or
other circumstances beyond the student’s control create
situations in which it is impossible, or causes undue
hardship, for the student to write the final test or exam as
scheduled, or to complete an item of work by the end of the
evaluation period of the course.

Procedures

Students must first consult the instructor of the course.
Students who cannot write a final exam as scheduled are
expected to contact their instructor immediately on (or
before) the day of the exam. Departmental policy may
permit the instructor to reschedule an exam or final test, or to
accept late term work if the proposed completion date falls
before the limit for that term. Students must then meet with
an Academic Advisor to obtain an appeal form and the
completed appeal form, with the student’s statement and
instructor comments, is returned to Academic Advising no
later than the deadline for submission of grades in the
course

If departmental policy does not permit this resolution, or
the instructor denies the request, or the work cannot be
completed within the time limit for the term, or the deadline
for submission of grades has passed, the student must
appeal to the Senate Appeals Committee by obtaining an
appeal form from Academic Advising.

Deadlines to Appeal
For a deferred exam, students must contact their
instructor immediately, and must normally appeal no later
than five working days after the scheduled examination date.
For incomplete term work, students must normally
appeal no later than the end of the evaluation period.

Deadlines for Completing Work or Exams

Examinations deferred by the Senate Appeals
Committee will normally be scheduled during a special
examination period.

Incomplete term work must be submitted within a time
period determined by the department or the instructor, or by
the Senate Appeals Committee in consultation with the
instructor (see below).

Exam or Final

Term Test by Term Work by
Courses ending in February 15 April 1
December
Courses ending in April | June 15 August 1

Courses in Spring
Term

September 15 October 1

e. Readmission to a Graduate Program

Students required to withdraw involuntarily from a
graduate program for academic or non-academic reasons
shall not be granted re-admission to Graduate Studies for a
period of one year. After that period, the student may apply
to the Faculty of Graduate Studies provided that he/she
meets the entrance requirements and presents compelling
evidence that a more successful outcome is likely. The
Office of the Dean of Graduate Studies and the appropriate
Graduate Program Committee concerned shall consider the

student’s file and withdrawal records when evaluating an
application for re-admission, regardless of whether the
student is seeking re-admission into the same graduate
program. A student shall not be eligible for re-admission into
the Faculty of Graduate Studies if he/she has involuntarily
withdrawn more than once.

f.  Voluntary Withdrawal

Students wishing to withdraw voluntarily from their Graduate
Studies program must submit a written request to the
relevant Graduate Program Committee, copying their
request to their Graduate Program Advisor, outlining their
reason(s) for withdrawal no later than the deadlines specified
in the “Dates” section of this Graduate Academic Calendar.
Once the request for voluntary withdrawal is approved, the
GPC shall forward a completed “Voluntary Withdrawal from
Graduate Program” form to the Dean of Graduate Studies
stating the reason(s) for the student’s withdrawal from the
program and the effective date of withdrawal. When the
withdrawal is approved, the internal academic record will
show the date of withdrawal and a code of “D” beside all
courses dropped.

If the withdrawal is not approved, the student will remain
registered in all courses and a final grade and/or standing
will be assigned at the end of the term or session.

A student who does not complete formal withdrawal
procedures will be liable for all assessed fees until such
procedures are completed. Retroactive withdrawal requests
will not be approved by the Dean of Graduate Studies unless
the GPC confirms in writing that the student did not attend or
use any university resources as of the requested effective
date of withdrawal.

A notation will be placed on the internal academic record
indicating “Voluntary Withdrawal from the Faculty of
Graduate Studies.”

Withdrawal from the Faculty of Graduate Studies constitutes
withdrawal from The University of Winnipeg.

g. Involuntary Withdrawal
Involuntary Withdrawal for Academic Reasons

Students who do not meet the “Minimum Academic Standing
& Performance Requirements” shall be required to withdraw
from their graduate program and from The University of
Winnipeg. If the student’s Graduate Program Advisor in
consultation with the Supervisory Committee, deems that the
student is not maintaining the standards outlined in the
“Minimum Academic Standing & Performance
Requirements,” he/she must inform the student in writing of
unsatisfactory academic progress. The student shall have
the opportunity to discuss the matter with the Graduate
Program Advisor, the Supervisory Committee, and the
Graduate Program Committee Chair before any
recommendation for withdrawal is made to the Dean of
Graduate Studies.

A recommendation for involuntary withdrawal shall be
submitted by the student’s Graduate Program Advisor, in
consultation with the Supervisory Committee to the Graduate
Program Committee concerned. The Graduate Program
Committee shall then make a recommendation to the Dean
of Graduate Studies for the student’s withdrawal. The
internal academic record of such a student will indicate
"Required to Withdraw.” In extraordinary circumstances,
students may appeal in writing for reinstatement to the
Senate Student Appeals Committee. (See Appeals).



Involuntary Withdrawal for Non-Academic Reasons
Graduate Policies on Involuntary Withdrawal for Non-
Academic Reasons follow the University policies for
undergraduate students.

h.  Waiver of Graduation Requirements

Students may appeal for a waiver of specific
requirements in a degree program if there are compelling
extenuating circumstances. Students should consult the
Convocation/Academic Program Officer regarding this type
of appeal.

i.  Further Appeal

A student who has reason to believe that all pertinent
information was not available when the written appeal was
first considered may re-appeal or request an In-Person
Appeal from the Chair of the Senate Appeals Committee.

11. Grade Appeals

a. Grades on an Individual Item of Work

An individual item of work includes any single piece of
work in a class, including the final test or examination.
Appeals of grades on individual items of work are heard by
the Graduate Program Committee, which rules on appeals
made to the Program. Normally the Program is the highest
body of appeal against grades on individual items of work.

Grounds for an Appeal

To make an appeal, a student must have cause to
believe that a grade assigned on an individual item of work
was unjust.

Procedures

The student should first discuss the matter with the
instructor. If, after discussion with the instructor, the student
has reason to believe an injustice has been done, the
student may then write an appeal to the Chair of the
Graduate Program Committee. Students are encouraged to
meet with an Academic Advisor before they write the appeal.

For individual items of term work graded during classes,
students must discuss the matter with the instructor within
seven working days after notification of the grade. The
written appeal to the Chair of the GPC must be submitted
within two working days after the discussion with the
instructor.

For final items of term work graded after the end of
classes, or for final term tests or examinations, students
must have submitted their written appeal to the Chair of the
GPC within six weeks after the last day of exams for the
term in which the course is offered.

All appeals submitted to the Chair of the Graduate Program
Committee should include:

— a copy of the work which is the subject of the appeal;

— grounds for the appeal;

— asummary of the conversation with the instructor.

Students should expect that the disputed grade will be
reviewed in a context other than the one that generated the
original grade. Either the Committee or the Program Chair
notifies the student in writing of the result of the appeal. The
instructor will be fully informed of the student’s submission.

b. Final Grades

The final grade is the official final grade that appears on
the student’s statement of marks from the Registrar. Appeals
of final grades are heard by the Graduate Program
Committee, which rules on appeals made to the Department.
Normally the Program is the highest body of appeal against
final grades.

Grounds for Appeal
There are only three grounds for appeal against a final
grade.

- The assessment of the final grade was made without
considering all individual items of work completed and
submitted.

- The final grade does not appear to correspond to the
grades awarded to the individual items of course work,
indicating an error in calculation in developing the final
grade.

- The overall assessment of the final grade is demonstrably
unjust.

A processing fee is charged. It is refunded if the appeal is
successful. (See Fees on the University website).

Procedures

Students have up to six weeks after the official
notification of final grades from the Registrar to submit an
appeal. . Students are encouraged to meet with an
Academic Advisor before they write the appeal.
The appeal should include:
— a copy of all course work which is the subject of the
appeal;
— grounds for the appeal;
— any other relevant documentation.
The written appeal is submitted to the Registrar who sends
the appeal to the Graduate Program Committee. The
Registrar notifies the student in writing of the result of the
appeal. The instructor is fully informed of the appeal.

Further Appeal

A student who has reason to believe and can
demonstrate that the Departmental Review Committee did
not give the appeal a fair hearing may appeal the
Committee’s decision on procedural grounds in writing to the
Senate Appeals Committee through the Registrar.

12. University Policies and Codes

The University has a number of policies and codes in
place that are of importance to all members of the University
community. The following policies are of particular
importance to students:

a. Respectful Working and Learning Environment

Freedom from discrimination and harassment are
fundamental rights of all members of the University
community. The University of Winnipeg prohibits any form of
discrimination or harassment in conjunction with University-
related activities, whether on or off campus.

For more information on the policy or the procedures
which implement it or on your rights, please contact the
Human Rights and Diversity Officer at 204-988-7508 or visit
the University’s web site:
http://www.uwinnipeg.ca/respect/

b. Policy on Integrity in Research and Scholarship
The purpose of this policy is to promote and advance a
high standard of integrity in research and scholarship. This
policy has been established to address public concerns
about responsibility and accountability in research and
scholarship. It outlines procedures for promoting integrity
among researchers and scholars and for investigating
allegations of misconduct in research and scholarship. The
policy applies to all members of the University community.
Copies of the policy are available through the Office of
the Associate Vice-President, Research and Innovation, and
can also be found on the University’s website at:
http://www.uwinnipeg.ca/index/research-policies.

c. Policies on Research and Experimental Ethics

These documents contain University policies regarding
the ethical conduct of research, experimentation and
teaching exercises. Research or teaching exercises
involving human participants or animals cannot be
undertaken without the approval of the appropriate
University committee or committees.
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These policies are available through the Office of the
Associate Vice-President, Research and Innovation, and can
also be found on the University’s website at:
http://www.uwinnipeg.ca/index/research-ethics.

d. Library Policies
The following Library policies should be noted:
Interlibrary Loan Policy:

The purpose of this policy is to allow faculty, staff, and
students of the University of Winnipeg to request materials
from other institutions, and to make the Library’s materials
available to requesters from other institutions. The University
of Winnipeg Library participates in several provincial,
regional and national resource sharing agreements that
extend users' access to materials held by other libraries.

The Library Acceptable Computing Use Policy:

The purpose of this policy is to create and maintain a
respectful environment in the Library for its users when
making use of its public computing facilities, networks and
electronic resources. The University of Winnipeg Acceptable
Computing Use Policy provides a basis for this policy, which
is intended to outline (and distinguish between) appropriate
and inappropriate computer use within the Library. In
addition, all users of public computers in the Library must
abide by applicable University and Library policies, including,
but not limited to, the University’s Respectful Working and
Learning Environment Policy, the Library's Facilities Use
Policy, and the Library’s Accessibility Policy.

Copyright Law:

The University of Winnipeg and its Library follow the
Copyright Act, Supreme Court of Canada decisions on
copyright, and the University’s Fair Dealing copyright
guidelines. The Library’s Copyright Office provides copyright
information via its website, answers questions related to
copyright and obtains copyright clearances or permissions
when required.

The Facilities Use Policy:

The purpose of this policy is to create and maintain a
respectful environment in Library facilities for its users and
the campus community, and applies to all UW faculty, staff,
students, alumni and members of the public who physically
come in to the library to make use of its facilities or to borrow
library materials. It outlines appropriate personal and
interpersonal behavior related to food, drink and noise.

Borrowing and Fine Policies:

The purpose of this policy is to establish service and user
responsibility guidelines for the temporary exclusive personal
use of library materials and applies to all faculty, students,
staff, alumni and Special Borrowers when they sign out
library materials on their account. Fines are intended
primarily as a deterrent to late or non-return of material in
order to maintain the availability of resources to all members
of the University community. Please see:
http://library.uwinnipeg.ca/about-us/loan-periods-and-fines

e. Acceptable Computing Use Policy

The purpose of this policy is to clearly establish rules and
regulations outlining the usage of computers, computing and
network resources and the facilities in which they reside at
The University of Winnipeg. This policy pertains to all
employees, students and authorized external parties (the
“University community”) who have been granted access to
use the University of Winnipeg computer and networking
facilities and resources.

The policy may be found at:

http://www.uwinnipeg.ca/index/admin-policies-toc

12. Graduation

Convocations are held three times yearly, in the Spring,
Winter and Fall. The Spring and Fall Convocations have
ceremonies and the Winter Convocation degrees will be
conferred In Absentia (no ceremony). Information about
graduation may be obtained from Student Central or the
Convocation/Academic Program Officer. Students must
apply for graduation by mid-February for Spring
Convocation, by mid-August for Fall Convocation and by
mid-November for Winter Convocation. Those graduating at
the Winter Convocation may attend the Spring Convocation
ceremony.

a. Application to Graduate

Students who complete the requirements for one of the
University’s degrees through the April series of
examinations, and have applied for graduation by the
preceding mid-February, shall be admitted to the appropriate
degree at that year's Spring Convocation. Students who
complete the requirements for one of the University’s
degrees through the Spring Term series of examinations,
and have applied for graduation by the preceding mid-
August, shall be admitted to the appropriate degree at that
year’s Fall Convocation. Students who complete the
requirements for one of the University's degrees
through the December series of examinations, and have
applied for graduation by the preceding mid-November,
shall be admitted to the appropriate degree at the
following year’s Winter Convocation.

Prospective graduands may consult the Convocation
Officer to have their program of studies reviewed prior to
filing their application for graduation. Further details
regarding the convocation ceremony will be forwarded by the
Student Records Office to graduands who have been
approved by the Senate of the University.

b. Academic Dress
The correct dress for graduates of the University is
described below.

Bachelors and Masters

- a mortarboard of black material with a black tassel

- a gown of black material and the appropriate shape
specified by the North American Intercollegiate Code

- a hood of the colour and shape specified by the North
American Intercollegiate Code

Honorary Doctors

- around brimmed cap of red velvet

- a gown of red material and of the appropriate shape
specified by the North American Intercollegiate Code

- a hood of the full Cambridge shape in white material, lined
in the University colours showing a white chevron on a red
field

Note: A fee is charged for academic dress rental. (See Fee
Information on the website). The fee amount and other
details will be included in the information mailed to the
graduand approximately six weeks prior to the Convocation.

For more information on Graduate Studies regulations,
see the Graduate Student Policies and Guidelines
document found here:
http://www.uwinnipeg.ca/graduate-studies/current-
student/docs/policies-and-guidelines.pdf
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GRADUATE STUDIES

AREAS OF STUDY

1. Degrees/Programs Offered in Graduate Studies

2. History of the Master’s Programs

3. Program Descriptions (see separate sections):
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Master of Science in Applied Computer Science and Society (ACS)
- Master of Science in Bioscience, Technology and Public Policy (BIOL)

- Master of Arts in Cultural Studies: Texts and Cultures (ENGL)
- Master of Arts in Cultural Studies: Curatorial Practices (ENGL)

- Master’s in Development Practice (MDP)

- Master of Arts in Environmental, Resource, and Development Economics (ERDE)

- Master of Arts in History (HIST/HIST)

- Master of Arts in Indigenous Governance (IG)

- Master of Marriage and Family Therapy (MFT)

- Master of Arts in Peace & Conflict Studies (PACS)
- Master of Public Administration (POL/POLS)

- Master of Arts in Religion (REL/RLGN)

- Theology (MA, MDiv, S.T.M) - Please refer to website: http://uwinnipeg.ca/theology/index.html

1. Degrees/Programs Offered

University of Winnipeg Master’s Programs:
Master of Science in Applied Computer

Science and Society MSc
Master of Science in Bioscience,

Technology and Public Policy MSc
Master of Arts in Cultural Studies:

Texts and Cultures/Curatorial Practices MA
Master of Arts in Environmental, Resource

and Development Economics MA
Master’s in Development Practice MDP
Master of Arts in Indigenous Governance MA
Master of Marriage and Family Therapy MMFT
Master of Arts in Theology MA
Master of Arts in Spiritual Disciplines

and Ministry Practices MA
Master of Divinity MDiv
Master of Sacred Theology STM
Joint Master’s Programs:

Master of Arts in History MA
Master of Arts in Religion MA
Master of Arts in Peace & Conflict Studies  MA
Master of Public Administration MPA

For further information on graduate programming at the
University of Winnipeg, please visit:
http://www.uwinnipeg.ca/graduate-studies/graduate-
programs/index.html

For further information on graduate degrees in
Theology, please see the “United Centre for Theological
Studies” section of the university’s website at:
http://www.uwinnipeg.ca/index/theology-apply

For information about entrance requirements,
application process and student classifications for the
Master of Marriage and Family Therapy program, please
visit http://www.aurorafamilytherapy.com/

2.History of the Master's Programs

Beginning in July, 2007, four new graduate programs
were approved for the University of Winnipeg: Master of
Arts in Indigenous Governance, Master of Science in
Applied Computer Science and Society, Master of
Science in Bioscience, Technology and Public Policy,
and a Master of Arts in Cultural Studies. The first three
of these programs accepted their first students in
September 2008 and the last one did the same in
September 2009.

In May 2010 The John D. and Catherine T. MacArthur
Foundation announced it had awarded UWinnipeg a
highly competitive international grant of $800,000 USD
that went towards establishing a unique and specialized
Master's in Development Practice (MDP) with a focus on
Indigenous Development. UWinnipeg is the only
university with this focus within the MDP network. This
graduate program began in August 2011. Fall 2010 also
implemented the name change from the MA in
Aboriginal Governance program to the MA in Indigenous
Governance.

September 2011 saw the launch of a second stream in
the Cultural Studies program, a specialization on
Curatorial Practices. September 2012 saw the launch of
the MA in Environmental, Resource and Development
Economics program (ERDE) and the change of the
Indigenous Governance program from a one-year to a
two-year degree.

The United Centre for Theological Studies and the
Master’'s of Marriage and Family Therapy (MMFT) offer
free-standing degrees at UW. The United Centre for
Theological Studies offers four master’'s degrees: Master
of Arts in Theology (launched 1998), Master of Arts in
Spiritual Disciplines and Ministry Practices (launched
2008), Master of Divinity (launched 1970), and Master of
Sacred Theology (launched 1966). The Master of
Marriage and Family Therapy (MMFT) is an applied
degree earned by students who get the majority of their
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clinical training through the Aurora Family Therapy
Centre, a clinic on campus specializing in couple and
family therapy; this program granted its first degrees in
1992

Joint Master’s Programs: Beginning July 1, 1976, The
University of Winnipeg and the University of Manitoba
established three joint master's programs in the
disciplines of History, English (subsequently suspended)
and Religion. On September 1, 1977, the Master of
Public Affairs was added and changed in 1989 to Master
of Public Administration. This program uses the
resources of the Politics Departments at The University
of Winnipeg and at the University of Manitoba. In Fall
2010, an additional JMP was launched in Peace and
Conflict Studies based out of the University of
Winnipeg's Global College and the University of
Manitoba’s Mauro Centre. The resources of both
universities are thus made available for graduate work in
these disciplines. Subject to the regulations and policies
of the individual programs, students enrolling in a Joint
Master's Program enjoy at both universities all the rights
and privileges normally accorded to graduate students.
Two months before their expected date of graduation
students must declare in writing the university from
which they wish to attend convocation. All IMP
graduates receive a joint parchment specifying the
names of both universities.

As part of the agreement establishing these Joint
Master's Programs, it was arranged that administrative
aspects, e.g., admission, registration, etc. would be
handled by the the Faculty of Graduate Studies at the
University of Manitoba.



MASTER OF SCIENCE
APPLIED COMPUTER SCIENCE AND SOCIETY (ACS)

Graduate Program Chair: S. Liao; Professors: Y. Chen, S. Ramanna; Associate Professors: P. Atrey; S. Camorlinga;
Assistant Professors: R. McFadyen, C. Henry

DEGREES/PROGRAMS OFFERED M.Sc.

The department offers a Master's program at the graduate level in Applied Computer Science and Society with a focus on
issues of technology and ethical/lhuman/social aspects of computing. We offer courses in three core clusters that represent
frontiers of the discipline. These are: i) Information Representation, ii) Search and Management, Intelligent Systems, and iii)
Systems Development.

AREAS OF RESEARCH
The research interests of our faculty include: algorithms and complexity, computational intelligence, computer vision, data
warehousing, distributed systems, health information systems, web and document databases, granular computing, image
processing, pattern recognition, software engineering, security and privacy, machine learning, multimedia computing, and
wireless communication. Information about specific research topics can be found on the faculty web pages http:/
Www.acs.uwinnipeg.ca

We offer both thesis-based and course programs. Our thesis-based program is designed to provide an excellent basis for
a Ph.D. in computer science or other related fields. Our graduates in the course-based program are well-qualified for employment
in industry, the public-sector, and academia.

REQUIREMENTS FOR A M.Sc. IN
APPLIED COMPUTER SCIENCE AND SOCIETY
(Thesis-Based)

ADMISSION REQUIREMENT

Students may be admitted to the thesis-based Master’'s program if they hold an Honours or 4-year Bachelor of Science degree in
Applied Computer Science, Computer Science and/or Engineering, Mathematics or equivalent and if they present a suitable
selection of courses. A student must have a supervisor selection prior to admission.

e Minimum entry requirement: overall GPA of 3.0.

e  English requirement: A minimum TOEFL score of 550 (paper-based), 213 (computer-based), 80 (Internet-based) or
International English Language Testing System IELTS (6.5) is needed. The test should have been taken within a year of
the date a completed application is filed.

Students can also be admitted to the Master's program upon successful completion of a University of Winnipeg designed pre-
Master's program which consists of a set of upper-level undergraduate courses. Please contact the Department for details.

APPLICATION DEADLINES

The Department allows students to begin their program in September or January. For admission for each of these start dates,
Canadian/U.S. students should send their applications with complete supporting documentation to the Office of Graduate Studies
no less than three (3) months before the intended start date. All other students should send their applications with complete
supporting documentation no later than six months (6) before the intended start date. Application form can be downloaded from
http://www.uwinnipeg.ca/index/grad-studies-programs

PROGRAM REQUIREMENTS

Students are required to take a minimum of 12 credit hours from the list of Applied Computer Science Graduate courses, plus
GACS-7500 Graduate Thesis. Students are required to write a thesis and successfully defend their thesis in an open oral
defense in the presence of a thesis committee. Students must select their courses in consultation with their thesis supervisor.

SECOND LANGUAGE REQUIREMENT: None
EXPECTED TIME TO GRADUATE: 2 years
MAXIMUM TIME REQUIRED TO GRADUATE: 5 years

REQUIRED COURSES
- Minimum 12 credits from the Applied Computer Science Graduate courses
- GACS-7500 GRADUATE THESIS
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REQUIREMENTS FOR A M.Sc. IN
APPLIED COMPUTER SCIENCE AND SOCIETY
(Course-Based)

ADMISSION REQUIREMENT

Students may be admitted to the course-based Master’s program if they hold an Honours or 4-year Bachelor of Science degree in
Applied Computer Science, Computer Science and/or Engineering, Mathematics or equivalent and if they present a suitable
selection of courses.

e Minimum entry requirement: overall GPA of 3.0 in all computing, mathematics and statistics courses.
e  English requirement: A minimum TOEFL score of 550 (paper-based), 213 (computer-based), 80 (Internet-based) or

International English Language Testing System IELTS (6.5) is needed.
The test should have been taken within a year of the date a completed application is filed.

APPLICATION DEADLINES

The Department allows students to begin their program in September or January. For admission for each of these start dates,
Canadian/U.S. students should send their applications with complete supporting documentation to the Office of Graduate Studies
no less than three (3) months before the intended start date. All other students should send their applications with complete
supporting documentation no later than six months (6) before the intended start date. Application form can be downloaded from
http://www.uwinnipeg.ca/index/grad-studies-programs

PROGRAM REQUIREMENTS

Students are required to take
- a minimum of 21 credit hours of GACS-7xxx/3 courses (excluding GACS-7500 thesis course)
- a minimum of 9 credit hours of ACS-4xxx/3 courses

SECOND LANGUAGE REQUIREMENT: None
EXPECTED TIME TO GRADUATE: 2 years
MAXIMUM TIME REQUIRED TO GRADUATE: 5 years

SWITCHING from Course-based Program to Thesis-based Program:
Students may switch from course-based to thesis-based at any time during the program provided a thesis supervisor is willing to
accept them. The department is not responsible for finding thesis supervisors.

SWITCHING from Thesis-based to Course-based Program:

Students may switch from thesis-based to course-based program within the first four months from the date of registration. After
the first four months, a switch can be made only with the written approval of their thesis Supervisor and the Graduate Program
Committee Chair.

Applied Computer Science Department Courses

Information Representation, Search and Management Cluster:
- GACS-7101/3 ADVANCED DATA STRUCTURES AND ALGORITHMS FOR APPLIED COMPUTER SCIENCE
- GACS-7102/3 WEB AND DOCUMENT DATABASES
- GACS-7103/3 SEMANTIC WEB
- GACS-7104/3 THEORY AND PRACTICE OF SECURITY AND PRIVACY

Intelligent Systems Cluster:
- GACS-7201/3 BIOMETRICS
- GACS-7202/3 GRANULAR COMPUTING: FOUNDATIONS AND APPLICATIONS
- GACS-7203/3 PATTERN RECOGNITION
- GACS-7204/3 MULTIMEDIA COMPUTING AND APPLICATIONS
- GACS-7205/3 DIGITAL IMAGE PROCESSING

Systems Development Cluster:
- GACS-7301/3 IMPLEMENTATION AND IMPACT OF PEER-TO-PEER SYSTEMS
- GACS-7302/3 GLOBAL SOFTWARE PROJECT MANAGEMENT
- GACS-7303/3 ADVANCED TOPICS IN SOFTWARE DESIGN AND
ARCHITECTURE
- GACS-7304/3 COMPUTER SYSTEMS FOR SOCIETY
- GACS-7305/3 GRADUATE PROJECT
Topics:
- GACS-7401/3 CURRENT TOPICS IN COMPUTING

Thesis - GACS-7500 GRADUATE THESIS
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COURSE DESCRIPTIONS

Information Representation, Search and Management Cluster:

GACS-7101(3) ADVANCED DATA STRUCTURES
AND ALGORITHMS FOR APPLIED COMPUTER
SCIENCE (Le3) In this course, students will study
methods for designing efficient data structures and
algorithms such as binary search trees, red-black trees,
priority queues, minimum spanning trees, strongly
connected components, maximum flows, string
matching and tree matching, bipartite graphs, as well as
the algorithm analysis and proof. Through the study of
these data structures and algorithms, students will
develop skills to solve hard problems in specialized
databases such as Graph databases, DNA and
Deductive databases.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7102(3) WEB AND DOCUMENT DATABASES
(Le3) In this course, students will gain a good
understanding and knowledge of research issues
associated with two types and databases. In particular,
students will study basic theoretic issues of web and
document databases: system architectures, XML data
storage and data compression, data retrieval and twig
matching, data stream system, as well as the search
engine architecture. Another specific methodology
related to Graph databases will also be discussed.
PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7103(3) SEMANTIC WEB (Le3) This course
examines current issues related to the next generation
of the World Wide Web: the Semantic Web that is
intended to convert the Web into a more practical
globally linked database. Topics comprise document
markup languages, access privileges, business rules,
and processing models for managing data. A typical
project involves the design and implementation of an
application for managing semi-structured data using
XML technologies.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7104(3) THEORY AND PRACTICE OF
SECURITY AND PRIVACY (Le3) This course provides
students an understanding of theoretical and practical
aspects of security and privacy and opens them up to
the current research challenges in this area. Topics
include classical cryptography, symmetric encryption,
public key cryptography, key distribution mechanisms,
digital signature, entity and message authentication,
access control, multimedia security and digital right
management, secret sharing, physical security, privacy
preserving techniques such as data aggregation,
perturbation, k-anonymity and I-diversity.
PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

Intelligent Systems Cluster:

GACS-7201(3) BIOMETRICS (Le3) Biometrics refers
to the automatic identification of a person based on
his/her physiological or behavioral characteristics. With
the increased integration of computers and Internet into
our everyday lives, to protect sensitive and personal

data becomes more important and challenging. This
course focuses on the design of various biometric
systems based on fingerprints, voice, face, hand
geometry, palm print, iris, retina, and other modalities.
Multimodal biometric systems that use two or more of
the above characteristics are studied. This course also
examines biometric system performance and the issues
related to the security and privacy aspects of these
systems.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7202(3) GRANULAR COMPUTING:
FOUNDATIONS AND APPLICATIONS (Le3) This
course examines granular computing as a framework of
theories, methodologies, techniques, and tools that
make use of information granules in the process of
problem solving. Granular computing has a significant
impact on the design and implementation of intelligent
systems. Emphasis is placed on the study of the theory
of rough and fuzzy sets. Applications of these theories
are also explored. This course also examines social
issues that arise from application of these theories in
selected domains.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7203(3) PATTERN RECOGNITION (Le3) This
course gives students an overview of classification
techniques. It covers methods from linear classifiers to
nonparametric  techniques. Feature  generation,
selection, and extraction techniques are examined.
Both supervised and unsupervised learning methods
are discussed.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7204(3) MULTIMEDIA COMPUTING AND
APPLICATIONS (Le3)

This course provides graduate students with an in-
depth knowledge of various computational techniques
and tools used in multimedia research (images, videos,
speech, graphics and documents). The course covers
the following topics: fundamentals of multimedia signal
processing, multimedia  compression,  wireless
multimedia, multimedia summarization, content-based
multimedia retrieval, multimedia surveillance and
security, and current issues and trends in multimedia
research. The objective of this course is to prepare
students to understand the theoretical foundation of
multimedia computing, and to apply computational tools
such as Matlab, Intel OpenCV, etc., to the processing
and analysis of multimedia data.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7205(3) DIGITAL IMAGE PROCESSING (Le3)
This course provides students a detailed overview of
Digital Image Processing and its applications. Image
processing has found applications in many areas from
medical imaging to computer graphics. This course
covers the fundamental concepts of visual perception
and image acquisition, basic techniques of image
manipulation, segmentation and coding, and a
preliminary understanding of Computer Vision. With
successful completion of the course, students will be



able to perform image manipulations and analysis in
many different fields.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

Systems Development Cluster:

GACS-7301(3) IMPLEMENTATION AND IMPACT OF
PEER-TO-PEER SYSTEMS (Le3) The course is
divided into two parts. First half of the course examines
the foundations, implementation, and characteristics of
various peer-to-peer systems (both research and
production). Topics discussed will include the formation,
structure, maintenance, purpose, and function of peer-
to-peer systems, as well as their commonalities and
differences. The second half of the course examines
the social issues that arise from the manner in which
peer-to-peer systems are structured and used. The
issues examined in this half include: copyright-related
issues such as the Napster and Grokster decisions;
anonymity and privacy, with respect to systems such as
Tor; and security-related issues.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7302(3) GLOBAL SOFTWARE PROJECT
MANAGEMENT (Le3) This course identifies and
addresses the social, organizational and technical
issues in managing global software projects. Its topics
include communications and coordination in a
distributed environment; critical success factors; global
project management framework; generic design (void of
nationalities) and local design (with target culture); and
evaluation criteria of the perceived effectiveness of
various global project management strategies. The
course incorporates both theory and practice, including
case studies from international software development
companies. Students are expected to participate in
research to enrich the course material.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7303(3) ADVANCED TOPICS IN SOFTWARE
DESIGN AND ARCHITECTURE (Le3) This course
considers problems and issues in the development of
enterprise-level software systems. Topics may include
software architectures, model driven development,
development  methodologies,  design  patterns,
frameworks, coding practices, etc. During the semester
students are required to work on the design and/or
implementation of a complex multi-tiered system.
PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7304(3) COMPUTER  SYSTEMS  FOR
SOCIETY (Le3) This course provides students a broad
understanding of how the computer systems are used
in various societal domains such as human
communication, education, homeland security, health
and medicine, government, business, and
transportation. The focus of the course is on study of
the frameworks, models and algorithms used in these
systems and on to expose students with the areas
where improvement can be done. Students are required
to undertake a course-end project to identify the
potential research problems in a particular application
area and investigate their innovative scientific solutions
in order to have a greater impact on society.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7305(3) GRADUATE PROJECT (P)

The intent of this course is to allow a student to choose
an area of specialization and to work on a state-of-the-
art project in that area. Suitable projects may include,
for example, the implementation and evaluation of new
algorithms or the use of modern technologies for novel
applications. Completion of the course requires a
written report and an oral presentation. The specific
details of the report are determined in consultation with
the project advisor, but must include a survey of
relevant literature, a description and evaluation
pertinent to the student’s work, and details of software
authored by the student.

PREREQUISITES: Consent of the Department Graduate
Studies Program Committee Chair or Instructor.
RESTRICTIONS: Open only to course-based stream
students.

RESTRICTIONS : Students must complete two semesters
in the ACS graduate program before they can take the
project course.

GACS-7401(3) CURRENT TOPICS IN COMPUTING
(Le3) This course is a combination of readings,
discussions, hands-on projects, and oral presentations
that explore current topics in the field of computer
science. During the semester students may be
required to work on the design and/or implementation of
systems, participate in discussions, and present
seminars on chosen topics.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

GACS-7500(3) GRADUATE THESIS (P) Graduate
thesis research. Detailed exploration of an area of
Applied Computer Science chosen for thesis research.
PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

EXPERIMENTAL COURSE

GACS-7306(3) APPLIED PARALLEL
PROGRAMMING (Le3) The course focuses on
parallel and distributed computing in high-performance
scientific application, using the parallel execution
model, a generalization of the traditional single
threaded paradigm. The course covers knowledge of
multi-core processors, concurrency, parallel execution,
latency, communication and coordination among
processes, message passing, shared-memory models,
optimization techniques, parallel algorithms,
decomposition strategies, system architecture, and
performance analysis and tuning. Using the language
C/C++, students gain hands-on experience writing
scalable parallel applications for Graphics Processing
Units.

PREREQUISITES: Consent of the Department Graduate
Program Committee Chair or Instructor.

RESTRICTIONS: (ineligible students): Students who have
taken ACS-4306 will not be eligible to take GACS-