
 

   Monthly Banked Authorized Overtime Worked Form – AESES Employees 
 

Submitted with the Monthly Absenteeism Report to Human Resources 
 

Overtime hours shall be paid out for the following: 
1. All accumulated hours in excess of 112 hours.  
2. Any accumulated hours not taken as “time off” by the fiscal year end, unless mutually agreed upon in writing. 
3. All accumulated hours not taken prior to an Employee’s date of transfer.  

 
Banked overtime taken must be reported on the Employee Paid Absences Monthly Report. 
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