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PURCHASING SERVICES

(204)786-9701  (204)786-9175



Name:       



Department:      


Date:      

THE ASSET DESCRIBED BELOW IS AVAILABLE FOR DISPOSAL:
Please attach any available literature that will assist in identifying this equipment to prospective purchasers. Note that the President must approve any sale where revenue is estimated to be greater than $5,000.

	Serial Number:

     
	Description:

     

	Bar Code Number:

     
	


Condition:
 ☐ Excellent (Like New)

☐ Good 
☐ Fair

☐ Poor

Estimated Sale Price:  $      
Location of asset (Building/Room):      
	FOR PURCHASING DEPARTMENT USE ONLY

	☐ Advertised Internally 

☐ Advertised Externally 
☐ Competitive Bids Obtained

Media:      



Date:      
PARTICULARS OF SALE

Sold to:      

	Amount Received: $     
PST: $     
GST: $     
☐ Inventory Adjusted 
	Direct Costs

Advertising: $     
Labour: $     
Shipping: $     
Other: $     
	Amounts Credited:

     



APPROVALS








     
Dept. Signature





Date (mm/dd/year)







     
Director of Purchasing
Date (mm/dd/year)

Revised October 2014


